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Dear Parents and Scholars, 

 
Welcome! We are excited to begin the 2026-27 school year with you. Each member of the school team (scholars, 
parents, teachers, and staff) has made an informed decision when choosing and committing to be here. As members 
of this team we will do whatever it takes to ensure the academic, behavioral, and social success of each individual 
scholar. 

 
We stand at a very special point in time. Educational research clearly states that ALL scholars, regardless of socio-
economic status or ethnicity, can learn when provided with high expectations, rigorous standards, and exceptional 
teaching. There are NO EXCUSES for scholars, parents, teachers and school administrators. There are also 
no shortcuts on the road to high achievement. 

 
To meet this challenge, scholars, parents, educators and community members must work collaboratively. We must 
be able to rely on one another. Our relationships will grow stronger as we build trust and learn to value one 
another’s unique skills and contributions. Ultimately, our relationships and efforts will continue to yield outstanding 
results in scholar achievement as we have already demonstrated on state-wide measures of scholar performance. 

 
There is even greater excitement as we continue with our mission in the 2026-27 school year. The relentless efforts 
of dedicated community members, teachers, staff, and parents will help all Fortune schools become one of the 
highest performing school systems in America. 

 
Parental involvement is also a crucial component in creating a learning community that meets the safety and academic 
needs of all scholars. Please read through this handbook carefully and keep it so that you may have it available for 
future reference. This handbook has been designed to communicate the basic policies that we all must follow to 
ensure that learning remains the focus every minute of each day. 

We look forward to working with you to prepare our scholars to become life-long learners and leaders. 

Sincerely, 
 

Dr. Margaret Fortune 
President/CEO 
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SCHOLAR/PARENT HANDBOOK 2026-2027 

Mission 
To graduate high-achieving scholars of good character prepared for college and citizenship in a 
democratic society. 

Five Pillars 
1. High Expectations 
All schools in the Fortune network have high expectations for academic achievement and conduct 
that are clearly defined, measurable, and make no excuses based on the background of scholars. 
Scholars, parents, teachers, and staff create and reinforce a culture of achievement and support 
through a range of formal and intrinsic rewards and consequences for academic performance and 
behavior. 

 
2. Choice and Commitment 
Scholars, their parents, and the staff of every Fortune school choose to participate in the program. 
No one is assigned or forced to attend. Everyone must make and uphold a commitment to the school 
and to each other and must be willing to put in the time and effort required to achieve success. 

 
3. More Time 
We know that there are no shortcuts when it comes to success in academics and life. With an 
extended school day, week, and year, scholars have more time in the classroom to acquire the 
academic knowledge and skills that prepare them for competitive colleges, as well as more 
opportunities to engage in diverse extracurricular experiences. 

 
4. Focus on Results 
We focus relentlessly on high scholar performance through standardized tests and other objective 
measures. Just as there are no shortcuts, there are no exceptions. Scholars are expected to achieve 
a level of academic performance that will enable them to succeed in the nation’s best colleges and the 
world beyond. 

 
5. Citizenship 
We train all scholars to become leaders and all of our staff shall model leadership qualities. 
Principals are given independent control of staffing and budget decisions. In addition to principals, 
staff members who demonstrate necessary leadership potential are given responsibilities extending 
beyond a single classroom. Most importantly, scholars are given leadership development training 
and opportunities to practice leadership skills on a daily basis both inside and outside the 
classroom. 

 
Three Rules 

1. Listen. 
2. Respect. 
3. Work hard. 
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2026-27 BELL SCHEDULE 
  

Mon, Tues, Thur, Fri Wednesday 

Period Time Period Time 

Breakfast 8:00 – 8:25 Breakfast 8:00 – 8:25 

A1 / B2 8:30 – 10:00 A1 8:30 – 9:00 

A3 / B4 10:05 – 11:35 B2 9:05 – 9:35 

Lunch 11:35 – 12:05 A3 9:40 – 10:10 

A5 / B6 12:10 – 1:40 B4 10:15 – 10:45 

A7 / B8 1:45 – 3:15 A5 10:50 – 11:20 

PASS/REC 3:20 – 4:00   
 Lunch  11:20 – 11:50 

Dismissal 
4:00 

  B6 11:55 – 12:25 

A7 12:30 – 1:00 

B8 1:05 – 1:35 

PASS 1:40 – 2:00 

Dismissal 2:00 

  
 
 

PARENT INVOLVEMENT 
 

To put it simply, we cannot provide a high-quality education without including the parent(s) of every scholar in the 
learning process. Educators and parents cannot work in isolation from each other. In order for learning to take place 
for every scholar, there must be a continuum of instruction that lasts much longer than the time scholars are in school. 
By working together as trusted partners, parents and educators can create an educational experience for each scholar 
that allows learning to continue at home and beyond the classroom walls. Research states that: 
- When parents are involved, scholars tend to achieve higher levels in school, regardless of socio-economic status, 

ethnic/racial background, or parents' education level. 
- The more extensive the parent involvement, the higher the scholar achievement. 
- When parents are involved in scholars' education, those scholars generally have higher grades and test scores, 

better attendance, and more consistent homework completion. 
- Scholars whose parents are involved in their lives have higher graduation rates and greater enrollment rates in 

postsecondary education. 
- In programs designed to involve parents in full partnerships, scholar achievement for disadvantaged children 

not only improves, but can also reach levels that are standard for middle-class children. 
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Because of this overwhelming evidence, we believe it is paramount to include parents in the learning process. Upon 
enrollment, parents sign a Commitment to Excellence Contract to provide 40 hours of completely voluntary service 
each year to improve the achievement of their child and the school community. The school also provides structures to 
involve parents in their child’s learning and coordinate parent communication, workshops, activities, and clubs to 
educate, train, and empower parents to better support their child’s pursuit of an excellent education. 

 
Several of the activities that count as Parent Hours are listed below: 

• Attending Scholar/Parent/Teacher Conferences and Parent Orientations 
• Participating in Parent Events or Parent Group Meetings 
• Buying healthy food for parent events or for your child’s classroom ($5 = 1 hour) 
• Completing at-home projects for teacher or Parent Liaison (maximum: 30 minutes per day, per child) 
• Homework or reading time at home with your scholar(s) (maximum: 30 minutes per day, per child) 
• Morning greeting (2 mornings = 1 hour of credit) 
• Set-up/clean-up for school events 
• Tutoring 
• Volunteering in your child’s classroom (when scheduled through teacher) 

Scholars will not be penalized in the event a parent does not fulfill their completely voluntary, 40-hour commitment. 
 

Fortune School encourages parents/guardians and other members of the community to share their time, knowledge and 
abilities with our scholars. Community volunteers in our schools enrich the educational program and strengthen our 
schools' relationships with homes, businesses, public agencies and private institutions. By their presence in the classroom 
and on school grounds, volunteers may also enhance supervision of scholars and contribute to school safety. 

Volunteer Definition: A volunteer is a parent, community member or other adult who assists at a school site or 
program on a regular or semi-regular basis. Also included in this definition are those who help on a one-time basis 
transporting for official school-related activities/events or working with children without the direct oversight of 
certificated staff. Parents who observe or visit their child at school on a regular basis and stay more than 15 minutes 
each time are considered volunteers. Volunteer screening, including fingerprinting, is required for all volunteers at the 
volunteer’s expense. Volunteers whose functions require frequent or prolonged contact with scholars shall also have 
on file with Fortune School a certificate showing that, upon initial volunteer assignment, the person submitted to a 
tuberculosis risk assessment and, if tuberculosis risk factors were identified, was examined and found to be free of 
infectious tuberculosis. If no risk factors are identified, an examination is not required. 

Volunteers are welcome and greatly appreciated. After receiving clearance, all volunteers are required to make 
arrangements at least 24 hours in advance with the classroom teacher so the teacher can provide the name of the 
volunteer to the front office for sign-in procedures. Visitors (not cleared via live scan) will be allowed on campus for a 
maximum of 15 minutes after notifying the classroom teacher at least 24 hours in advance. For birthdays, notify the 
classroom teacher 24 hours in advance. Visitors/volunteers will not be permitted on campus without at least a 24 hour 
notice. 

 
Individuals who are at the school to attend or help at a one-time special event involving supervised contact with children 
are not considered volunteers by this definition and are not required to be screened. Examples include helping at a 
school fair or providing an explanation of their career to a classroom. A parent picking up their child from school or 
randomly observing or visiting their child’s classroom is not considered a volunteer. 

 
Department of Justice Checks 
Before authorizing any person to serve as a volunteer working with scholars, the school shall ask the Department 
of Justice to conduct an automated records check. Volunteers shall not begin to work with scholars until all 
checks are completed and shall be informed that the school is conducting this records search. Volunteers having 
continuous contact with scholars (more than 15 minutes) shall undergo fingerprinting pursuant to Education Code 
45125. (Education Code 45106, 45125, 45347, 45349) at their own expense. 

A school designee shall ensure that volunteer projects comply with health and safety codes, building codes, fire codes, 



8  

and environmental laws. The school will provide on-site assistance and supervision for such projects, depending 
upon their complexity and the expertise of the volunteers. Projects shall be inspected upon completion to ensure that 
the work was done satisfactorily. Electrical, electronic, heating, ventilation, air conditioning, plumbing, welding and 
structural work must be done by a licensed contractor or performed under the supervision of a skilled maintenance 
employee with knowledge of the trade involved. 

 
Telephone Use and Phone Calls 
Our scholars’ focus should be on class content, so scholars may not use any school phone or staff cellular phone without 
permission from a staff member. Scholars will only be allowed to use the phone when deemed necessary by a staff 
member. A teacher or staff member must be present at the time of the call. At times, the teacher will dial the number 
for a scholar. Scholars who use a phone without permission from a teacher will be subject to appropriate consequences. 
We encourage all arrangements pertaining to lunch, dismissal, or any other reason not essential to the learning process, 
to be made prior to school starting; we discourage families from interrupting scholar learning for those reasons. In the 
case of family emergencies, parents should call the front office and leave a message with the school secretary. The 
secretary will deliver the urgent message to the scholar on behalf of the caller. If a parent/guardian texts or calls a scholar 
on their personal device during school hours, it will be confiscated per the Discipline Matrix. 

 
Complaint Process 
Due to the importance of parent involvement in the success of each child parents are expected to communicate regularly 
with their child. Furthermore, parents and teachers need to communicate regularly in order to monitor their child’s 
progress and build a strong partnership with their child’s teacher. In the case that a parent has a concern regarding the 
child’s experience in the classroom, parents are asked to follow the steps below: 

1. Discuss the issue with your child. 
2. Meet with the classroom or grade level teacher with your child present. 
3. Meet with the classroom teacher, your child, and the principal. 
4. Meet with the principal. 

 
If the concern is not resolved after the steps above have been followed, then parents have the option to proceed with 
the steps below: 

5. Meet with the principal and President/CEO (or designee) of Fortune School of Education. 
6. Address the Board of Directors for Fortune School of Education. 
7. Address the Sacramento County Office of Education’s Deputy Superintendent’s Office. 
8. Address the Sacramento County Board of Education. 
9. Address the California Department of Education. 

 
Campus Supervision 
We are able to provide campus supervision at 7:30 am every school day. We are also able to provide supervision only 
as late as 15 minutes past the dismissal time every school day, including days of school-sponsored activities. We will not 
be responsible for general scholar supervision prior to or after this time, so families are encouraged to plan accordingly. 
Teachers and staff are responsible for scholar supervision during the school day and during all off-campus field lessons. 
 
Visitors to School 
We encourage parents and guardians to visit and help in their scholar’s classroom. All visitors must check-in at the 
school office prior to visiting classrooms. Visitors are required to wear a sticker that identifies them as a visitor to the 
school. Before leaving campus, all visitors must sign out at the office. Visitors are required to abide by the school’s Code 
of Conduct while on campus. If a parent/guardian has not been cleared, they cannot visit the classroom for more than 
15 minutes and cannot be unsupervised. Please see the Parent Involvement section for the definition of “visitor” and the 
related clearance requirements for volunteers. 
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Code of Conduct 
Rex & Margaret Fortune Early College High School expects scholars and parents/guardians to conduct themselves in an 
orderly, courteous, dignified and respectful manner. This requirement refers to their actions toward other scholars, 
teachers, and adults within the school including their language, dress and manners. 

 
We believe self-discipline is key to individual success. Scholars and parents have a responsibility to know and respect 
the policies, rules and expectations of the school. Violations of such policies, rules and regulations will result in 
disciplinary action. School authorities have authorization to employ probation and suspension and to recommend 
expulsion, if necessary, to enforce this policy. 

 
Parents/guardians and adult family members who fail to meet the school’s standards of conduct will be banned from 
campus for an amount of time determined by school administration. A ban from campus may be permanent at the 
discretion of the school administration. 

 
Application of the policies contained in this handbook regarding scholar conduct are in effect during the following times 
and in the following places: 

- On school grounds during, and immediately before or immediately after school hours 
- On school grounds at any other time when the school is being used by a school group 
- Off school grounds at a school activity, function or event 
- Enroute to and from school/school activity on a school bus or other school vehicle 
- At any time or in any place that impacts the school’s ability to maintain order and discipline 

Late Pickups 
Scholars must be prompt when dismissing and must leave campus no later than 15 minutes after the dismissal time unless 
participating in an extracurricular activity after school. Parents/guardians should communicate with the school if a late 
pickup is unavoidable and make arrangements with scholars for alternate pickup or departure plans to ensure their 
scholar is off campus no later than 15 minutes past the dismissal time unless they are participating in an extracurricular 
activity. 

 
Closed Campus Policy 
We are a closed campus. This means that scholars are to remain on campus once they have entered the school premises. 
Scholars are not permitted to leave school grounds without first clearing through the office. Only a parent or guardian 
listed on the Emergency Contacts (see scholar enrollment application) may sign the scholar out from school. Notes are 
not accepted. Parents/guardians should be prepared to show their photo ID to the classroom teacher for the first 10 days 
of school and should be prepared to show their ID to a substitute teacher if there is one present. 

Daily Dismissal 
Scholars will remain in class until dismissal time. Please note: early dismissals during the last 30 minutes of the 
school day cannot be accommodated (exceptions: school-sponsored activities / events / athletics). Upon their 
dismissal time, scholars have 15 minutes to be picked up or otherwise leave campus without penalty. Past 15 minutes, 
scholars remaining on campus without authorization to do so are considered to be loitering, which is a violation of scholar 
conduct, and will be dealt with accordingly. 

Prescription Medication 
Medications are best administered at home by a scholar’s parent or guardian. However, when it is necessary for medication 
to be administered during school hours, an Authorization to Administer Medication form must be filled out by the scholar’s 
physician, or the medication will not be administered under any circumstances. For safety reasons, parents/ guardians must 
bring all prescription medication to the school office where it is to be securely stored. 
Prescription medications must be in a pharmacy-labeled container that includes the child’s name, medication, dosage, the 
prescriber’s name and directions for administration. Over the counter medication, such as cough medicine, require 
parent/guardian to come to school to administer. Alternatively, school staff can administer the medication if a relevant 
doctor’s prescription with dosing instructions is provided. Non-prescription medication in any form is not permitted on 
campus under any circumstances. 

 



10  

Authorization to Administer Medication forms must be completed with any changes in medication, dosage or time to be 
given. The parent agrees to pick up expired or unused medication within one week of notification and/or prior to the end 
of the school year or it will be destroyed. 

 
Self-Administration of Medication 
The school does not permit scholars to self-carry and self-administer prescription medication with the exception of auto- 
injectable epinephrine (“EpiPen”) and inhaled asthma medication as authorized by a health care provider that has indicated 
that a scholar may need to take this medication or is required to take this medication during the regular school day. In 
order to carry and self-administer this medication, the following must be received: 

1. A written statement from the scholar’s authorized health care provider (1) detailing the name of the medication, 
method, dosage/amount, and time schedules by which the medication is to be taken, and (2) confirming that the 
scholar is able to self-administer an EpiPen or inhaled asthma medication, and 

2. A written statement from the parent, foster parent, or guardian of the scholar (1) consenting to the self- 
administration, (2) providing a release for the designated Charter School personnel to consult with the health care 
provider of the scholar regarding any questions that may arise with regard to the medication, and (3) releasing the 
Charter School and Charter School personnel from civil liability if the self-administering scholar suffers an adverse 
reaction as a result of self-administering medication. 

These written statements specified shall be provided at least annually and more frequently if the medication, 
dosage/amount, frequency of administration, or reason for administration changes. The school may elect to observe and 
document the scholar’s ability to safety and competently self-carry and self-administer prescription medication as directed 
by the authorized health care provider. A scholar may be subject to disciplinary action if the scholar uses this prescription 
medication in a manner other than as prescribed. 

 
Any scholar requiring insulin shots must establish a plan for administration of insulin shots with the Principal in consultation 
with the parent or guardian and the scholar’s medical professional. 

 
Emergency Cards 
An emergency card is distributed to each scholar during the first week of school. Scholars occasionally are severely injured 
or experience extreme health problems, and it is imperative we have accurate information in order to obtain proper 
health services. Schools can provide limited health services only. 
 
Public Displays of Affection (PDA) 
Scholars will conduct themselves in a way that promotes scholarship and minimizes distractions to the learning 
environment; they will refrain from inappropriate, intimate behaviors on campus or at school related events and activities. 
We recognize that genuine feelings of affection may exist between two scholars and we encourage scholars to demonstrate 
that affection in a way that respects the purpose of the school environment. Cases of Affectionate/ Sexual Behavior shall 
be addressed as described in the Discipline Matrix. 

School-Issued Chromebooks 
Rex and Margaret Fortune Early College High School provides each scholar with a Chromebook for learning that can be 
taken home and brought back to school each day. The device is to be used as a tool for learning. Scholars are expected 
to comply with the Internet Terms and Conditions below. The use of computing devices with internet access must be in 
support of education and research and consistent with the school’s educational objectives. The school-issued Chromebook 
is equipped with GoGuardian software, which actively monitors for explicit and inappropriate activity to ensure a safe and 
secure online environment for all users. Transmission of any material in violation of any U.S. or state regulation is 
prohibited. This includes, but is not limited to: copyrighted material, threatening or obscene material, or material protected 
by trade secret. Use for commercial activities is not acceptable. Use for product advertisement or political lobbying is also 
prohibited. Any transmission reception or web search of inappropriate material is expressly prohibited and will result in 
the cancellation of all information technology access and privileges. Parents/guardians are expected to help ensure the safe 
and timely return of the device within the loan period. Parents/guardians understand that their scholar may lose future 
loan privileges if the device is either damaged or not returned in a timely manner. Scholars are expected to take care of 
the device while in their possession. Scholars are expected to return the device and all components to the school in the 
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same condition the device was issued. Scholars are expected to bring the Chromebook and charger to school each day. 
Personal laptop computers, iPads, Mac Books or other electronic devices are not permitted to be brought to campus in 
lieu of the school-issued Chromebook. 
 
Chromebook Responsible Use and Care Guidelines 
The device is to be treated as a valuable object. It should not be thrown, purposely dropped, or abused in any way. 
The device should never be left unattended. 
The device should not be used in or near proximity of water, household chemicals, or other liquids that could damage its 
electronic components. 
The device should be protected from the environment to prevent damage. 
Pencils, pen tips, and other pointed objects should never be used on the screen. 

 
Internet Terms and Conditions 
Acceptable Use – The use of computing devices with internet access must be in support of education and research and 
consistent with the school’s educational objectives. 

 
Unacceptable Use – Transmission of any material in violation of any U.S. or state regulation is prohibited. This includes, 
but is not limited to copyrighted material, threatening or obscene material, or material protected by trade secret. Use for 
commercial activities is not acceptable. Use of product advertisement or political lobbying is also prohibited. Any 
transmission reception or web search of pornographic material is expressly prohibited and will result in the cancellation 
of all information technology access and privileges. 

 
Privileges – The use of information technology is a privilege and unacceptable use will result in cancellation of those 
privileges. 

Network Etiquette – You are expected to abide by the generally accepted rules of network etiquette. These include 
(but are not limited) to the following: 
Be polite Use appropriate language 
Share resources Do not reveal personal information (address, phone numbers, or email) 
Social networking (i.e., use of Facebook, Instagram, Snapchat, Twitter, Tik Tok, etc.) is prohibited. 
Use of any information obtained via the Internet is at the scholar's’ own risk. 

 
Internet Security 
While security on any computer is a high priority, use of any information obtained via the Internet is at the scholar's’ own 
risk. When individuals identify a security problem, they must notify an administrator or teacher immediately. Individuals 
may not use another individual’s account without written permission from that individual. Attempts to login to any network 
server as a system administrator will result in cancellation of user privileges. 

Vandalism 
Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm or destroy data 
of another user, hardware, network or any of the above listed agencies or other networks that are connected to the 
Internet. This includes, but is not limited to, uploading or creating computer viruses or installation of software on school 
computers by a scholar. 

Identification Cards 
Scholar identification cards will be issued to all scholars to be used for entrance into scholar activities. If lost, scholars 
should go to the main office for a replacement for a small materials fee. 
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Lockers 
Each scholar will have the option to use a locker to store their school materials. Scholars must use a combination lock 
and provide the office with their combination code. It is very important that each scholar keeps his/her locker locked 
and the combination confidential at all times. Key locks are not recommended and may be cut off at the scholar’s 
expense. For their safety, scholars MUST NOT share their combinations with anyone. Locks or lockers should not be 
switched without notifying the administration. Scholars must keep their lockers neat and clean and learn their 
combinations as quickly as possible. Locker problems must be reported to the front office immediately. 

 
Lockers remain the property of the school and may be opened and inspected by school administration. Such inspections 
can be unannounced and selected, and they can be done even if there has been no report of wrongdoing. If contraband 
is found, the scholar will be subject to discipline via FHS, as well as the local authorities if deemed necessary. 

Scholar Supplies 
Each scholar will be given a school issued, branded binder. Scholars are expected to come to class prepared with the 
school supplies needed to participate for their individual use. 
 
Prohibited Items 
We aim to preserve the integrity of the learning environment, eliminate all campus distractions, and keep the campus a 
safe space for scholars to master their grade level material. For those reasons, the following items are not permitted 
on campus: 

Weapons or Toy Weapons Alcohol, tobacco, vape, marijuana or any illegal substance 
Fast food or Soda, high-sugar drinks Candy, gum or sunflower seeds 
Toys, stuffed animals or dolls Unhealthy snacks (Hot Cheetos, Takis, etc.) 
(unless part of a school project) Cellular telephones 
Cash in excess amounts Vulgar/inappropriate stickers and logos 
Electronic toys and gaming devices Inappropriate magazines or books 
Sunglasses; non-prescription clear glasses Denim clothing of any kind 
Baseball caps or “do rags” Headbands/wristbands/headwraps/bonnets 
Outside food deliveries of any kind Bluetooth earbuds / Air Pods 

 
If parents/guardians choose to have their scholar carry a cellular telephone to and from school, lost or stolen cell 
phones are not the responsibility of the school.  

 
Personal Cell Phones 
Pursuant to California Assembly Bill 3216 (the Phone-Free School Act), Fortune School of Education adopts the 
following Phone-Free School Policy effective for the 2026–27 school year and thereafter. This Phone-Free School 
Policy applies to all scholars enrolled in grades nine through twelve. It governs the possession, storage, and use of 
personal cell phones and similar communication devices during the school day, defined as the period from arrival at 
campus through dismissal. 

 
Devices Covered 
For purposes of this policy, the following personal devices are covered: cell phones, smartwatches, other wearable 
communication devices, smart glasses, wireless earbuds, and any other personal device with messaging, social media, 
recording, internet, or telephony capabilities. References in this policy to a “phone” or “cell phone” include all devices 
described in this paragraph. 
 
Annual Cell Phone Agreement Required 
No scholar may bring a phone to campus without a completed Annual Cell Phone Agreement on file with the school 
office. The agreement is signed by the parent or legal guardian and the scholar at the start of each school year and 
must remain on file for the duration of the year. A phone found on campus without a corresponding agreement on 
file shall be confiscated, returned only to the parent or legal guardian, and shall result in a consequence in accordance 
with the Discipline Matrix. 
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Storage — Per-Class Numbered Sleeves 
Each high school classroom is equipped with a numbered sleeve system. Every scholar is assigned a personal sleeve 
number that remains the same in every classroom so that each scholar uses the same number throughout the school 
day. At the start of each class period, scholars shall power off their approved cell phone and place it in their assigned 
numbered sleeve. The phone shall remain in the sleeve, powered off, for the duration of the class period. At the end 
of each class period, scholars may retrieve their phone for the passing period and shall re-deposit it in the assigned 
sleeve at the start of the next class period. A scholar who refuses to place their phone in their assigned sleeve, or 
who places a substitute or non-functioning device in the sleeve in place of their actual phone, is in violation of this 
policy and is subject to consequences under the Discipline Matrix. A teacher may grant an in-class exception for an 
approved educational use under exception (2), Teacher or administrator permission. For example, a scholar enrolled 
in a Cosumnes River College (CRC) dual-enrollment course may retrieve their phone, with the teacher’s 
authorization, to receive a CRC login code or to complete a course-required action. 
 
Off-Phone Expectation 
Throughout the school day, scholars are expected to keep their phones off. A scholar may use a phone only when 
one of the four required exceptions set forth below applies, and the use is authorized by school staff. The presumption 
under this policy is that phones are stored in the assigned sleeve and powered off; phone use is the exception, not 
the default. 
 
Four Required Exceptions (AB 3216) 
In compliance with California Education Code § 48901.7, this policy permits the following four exceptions to the 
phone-free school day: 
(1)  Emergency or perceived threat of danger; 
(2)  Teacher or administrator permission; 
(3)  Physician-determined medical need; 
(4)  Required by an Individualized Education Program (IEP). 
A scholar relying on an exception remains subject to all other provisions of this policy, including the prohibition on 
photography, video, and audio recording set forth below. 
 
Recording Prohibition 
Scholars may not use any device covered by this policy to take photographs, record video, or capture audio of other 
scholars, staff, or visitors during the school day. Violations of this provision are addressed under the Discipline Matrix. 
 
Enforcement 
This policy is enforced through the Fortune School Discipline Matrix. A scholar who violates this policy will have the 
device confiscated and returned only to a parent or legal guardian. Repeated violations, including repeated refusals to 
use the assigned sleeve, result in progressively longer confiscation periods and additional consequences as set forth 
in the Matrix. 
 
Emergency Communication Protocol 
In an emergency, families shall contact the school’s front office and shall not attempt to contact the scholar directly 
through their phone. School staff will reach out to the scholar on the family’s behalf. In the event of a genuine 
emergency originating with the scholar, the scholar may retrieve the phone from their sleeve under exception (1) or 
may be directed by school staff to the front office, where the established communication protocol applies. School 
phone numbers and the full emergency-contact procedure are distributed to families at the start of each school year 
and are available at each campus. 
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UNIFORM & DRESS CODE 
 

 
All scholars will dress for success and adhere to the Fortune School dress code for middle or high school scholars as 
appropriate. The dress code promotes a professional educational environment at all times. We groom our scholars for 
a variety of professional industries (example: law, business, or government) and expect our scholars to prepare for their 
future careers, now. 

Scholars will wear their uniform Monday through Friday and during off-campus school functions unless otherwise 
specified. Dressing in accordance with the Fortune uniform and dress code leads to positive behavior and exudes respect 
for self, respect for community, and respect for school. 

 
Daily Uniform 
Scholars must wear their base uniform every day which consists of: khaki bottoms (pants, shorts, skirts, skorts, jumpers), 
all black closed-toed shoes with all black soles (no Crocs), black or navy socks, and a basic black belt. Scholars will wear 
tops based on what day of the week it is: 

 
  White Shirt, Tie, 

and Navy Cardigan, 
Vest, or Track 

Jacket 

School Polo Panther or 
Fortune T-
Shirts 

Monday Polo Day NO YES NO 

Tuesday Dress Uniform YES NO NO 

Wednesday Dress Uniform YES NO NO 

Thursday Dress Uniform YES NO NO 

Friday Spirit Day NO YES YES 

 
On cold weather days, scholars must: 
• Wear the embroidered Navy blue sweater vest, cardigan, or track jacket (no white polo shirts). 
• Wear solid black or navy outerwear without hoods. Scholars are permitted to bring umbrellas or rain hats to 

wear outside of the learning environment. 
• Female scholars / scholars who identify as female must wear black, navy, or white knee highs or tights. 

 
Dress Code 
We prepare our scholars to make positive first impressions. A scholar’s appearance sends a number of subtle 
nonverbal messages. The messages we want our scholars to send are professionalism, confidence, and competence. 
So, we expect our scholars to: 
• Keep their uniform clean and in good repair and present a neat well-groomed personal appearance. 
• Tuck in their shirts unless otherwise specified (i.e., PE). 
• Wear appropriately fitting shorts, shirts, pants, skirts, scooters, or skorts. Ill-fitting is defined as: too tight, 

sagging, or too short. Too short is defined as being shorter than the length of the arm when it is naturally 
placed at the side. 
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• Wear properly hemmed clothing. Cut-offs are not allowed. 
• No denim clothing (pants, jackets, etc.) 
• No hats, caps, “do” rags, hoods, bandannas, or other head coverings at school, unless deemed appropriate. 

Scholars with a religious requirement for wearing head covering is permitted. 
• Be well groomed and clean cut. 
• Hair must be worn neatly, in natural hairstyle, and without designs. Braids, locs, and twists are permitted. 

Designs, lines, colored, or bleached hair is not permitted. Hair color must be natural. 
• Avoid the following types of jewelry for safety reasons: chains, chokers, multiple-finger rings, toe rings, multiple- 

stacked bracelets, body piercings, and large dangling earrings (larger than a quarter). 
• Wear natural-looking makeup, if any at all. Acceptable makeup may include light foundation, mascara, and eyeshadow 

applied in soft, natural color palettes. Bright, neon, glitter-heavy, or dramatic makeup styles are not permitted during the 
school day. Face jewels, rhinestones, gems, or decorative facial accessories are not allowed. School administration reserves 
the right to determine whether makeup is appropriate for the school setting. Scholars who do not meet these expectations 
may be asked to remove or modify their makeup. 

• Wear nails short and natural. 
• Avoid tattoos (real or fake). 
• Avoid perfumed lotions, colognes, and spray-on deodorants. 

 
If you are unsure, don’t wear it or don’t send your scholar to school with it. The administration reserves the 
right to determine the appropriateness of articles of clothing not specifically addressed in the Uniform and Dress Code. 
Multiple and repeated Uniform and Dress Code infractions will be considered major violations of scholar conduct and 
will be addressed accordingly. See the Discipline Policies and Procedures for more detail on the Discipline Matrix. 

Lost and Found 
Lost and found items may be turned in or claimed at the front office. Found items must be turned in or scholars may face 
disciplinary action for being in possession of lost or stolen property. If you find money, submit it to the front office. Your 
name will be recorded and if the money is not claimed within two weeks, it will be given to you. All other items not 
claimed after a reasonable period of time will be donated. It is recommended that all clothing items be labeled 
with the scholar’s name. 

 
Human Rights Policy 
Our campus brings together a diverse group of individuals. We are guided by the principle that respect and consideration 
for all individuals is foremost in all school activities. It is unlawful to discriminate against any individual based on disability, 
gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual orientation, or any other 
characteristic that is contained in the definition of hate crimes set forth in Section 422.55 of the Penal Code, including 
immigration status, in any program or activity conducted by an educational institution that receives, or benefits from, 
state financial assistance or enrolls pupils who receive state scholar financial aid. It is the responsibility of every member 
of the school community to observe and uphold the principles of equal opportunity as they affect staff, faculty and scholars 
in all aspects of school life. It is the responsibility of every member of the school community to actively promote 
appropriate workplace behavior. Any form of coercion or harassment that insults the dignity of others or impedes their 
freedom to work and learn will not be tolerated. Any such form of coercion or harassment will result in appropriate 
discipline, up to and including, expulsion. 

 
Human Trafficking 
Human trafficking is modern slavery. It involves exploiting a person through force, fraud, or coercion for the purpose of 
forced labor, commercial sex, or both. Victims of human trafficking include men, women, boys, girls, and transgender 
individuals lured by the promise of a better life in the United States as well as adults and children who were born and 
raised in the United States. Few crimes are more abhorrent than child trafficking, and few crimes are more challenging 
for communities to recognize and address. For many people, the reality of trafficking in their community is difficult to 
comprehend, let alone confront. For educators and school personnel, the reality of these crimes and the severity of their 
impact are cause for a call to action. Source: National Center on Safe, Supportive Learning Environments 

 
For more information, visit: https://safesupportivelearning.ed.gov/human-trafficking-americas-schools.



16  

Mental Health Services 
Fortune School is committed to the health and well-being of all scholars. Mental health services are available at each 
campus and can be accessed by communicating (verbally or in writing) with the School Principal, the Education 
Specialist, and/or the Mental Health Counselor. For mental health services across Sacramento County, please contact 
the Sacramento County Department of Health Services at (888) 881-4881 or by visiting 
http://www.dhs.saccounty.net/bhs/pages/mental-health-services.aspx. 

 
 

ACADEMIC INFORMATION 
 

Graduation Requirements 
Rex and Margaret Fortune Early College High School expects all graduates of the high school to complete the required 
coursework to attend a school within the University of California (UC) or California State University (CSU) system upon 
their high school graduation. Fortune High School is determined to ensure that all scholars are on track to being eligible 
for UC and CSU admission. As such, Fortune has aligned the school’s graduation requirements to meet or exceed the 
a-g requirements necessary for scholars to be eligible for UC and/or CSU admission. 
 
In order to earn a high school diploma from Rex and Margaret Fortune Early College High School, scholars must: 
1. Earn 230 credits. 
2. Complete all coursework in the subject areas listed below with a passing grade of C or better. 

 
GRADUATION CRITERIA 

SUBJECT CREDITS YEAR REQUIREMENT 
English 40 Four (4) Years 
Math (including Algebra requirement) 30 Three (3) Years 
Physical Science 10 One (1) Year 
Biological Science 10 One (1) Year 
World History 10 One (1) Year 
US History 10 One (1) Year 
Economics 5 One (1) Semester 
Government 5 One (1) Semester 
Visual and Performing Arts 10 One (1) Year 
Physical Education 20 Two (2) Years 
Foreign Language 30 Three (3) Years 
Electives 50 Available Each Year 

Total for Graduation 230  

 
All courses listed above meet a-g requirements for high school graduation. 
Completion of a semester course at a junior college with a C or better will equate to 10 high school 
credits. 

 
 CA State HS Diploma 

Requirements 
CSU & UC Required 
(a-g requirements) 

Cal Poly 
Years Desired 

English 3 4 5 

Algebra 1 2 2 

Geometry 1 1 1 

http://www.dhs.saccounty.net/bhs/pages/mental-health-services.aspx
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Advanced Math 0 0 2 

Lab Science 
(Must include 1 year of a 
Biological Science and 1 year of a 
Physical Science) 

2 2 4 

Social Sciences 
(Must include 1 year of US 
History, 1 year of World History, 
and Economics and Government) 

3 2 2 

Visual and 
Performing Arts 

1 1 2 

Language Other than 
English 

2 4 

Physical Education 2 0 0 

Electives 0 1 1 

 
9th Grade 1st Semester 2nd Semester 

English English 9 
Math Algebra I 
Science Physical Science 
Foreign Language Spanish I 
VAPA Intro to Music Appreciation/Band 
CRC Electives INDIS 313 Freshman 

Seminar 
FMS 305 Film History I  

(1895-1949) 
 FITNS 406 Body Walking and Jogging 

FITNS 324 Mat Pilates 
FITNS 390 Yoga 

College Preparatory Electives AVID 9 
Physical Education  Physical Education 
Support Study Hall and P.A.S.S. 
Elective Nutrition (if not taking CRC courses) 

10th Grade 1st Semester 2nd Semester 
English English 10 
Math Geometry 
Social Studies World History 
Science Biology 
Foreign Language Spanish II 
Physical Education Physical Education 
CRC Electives ANTH 310 Cultural 

Anthropology 
GEOG 300 + 301 

Physical Geography with Lab 

HUM 332 American Humanities 
BIO 308 + 309 

Contemporary Biology with Lab 

College Preparatory Electives AVID 10 
Support Geography Support, 

Study Hall and P.A.S.S. 
Biology Support Study 

Hall and P.A.S.S. 
11th Grade 1st Semester 2nd Semester 

English English 11 
Math Algebra 2 
Social Science US History 
Foreign Language Spanish III 
College Preparatory Electives AVID 11 
Support HIST 320 Support Course, Study 

Hall and P.A.S.S. 
HIST 308 Support Course, 

Study Hall and P.A.S.S. 
Electives at CRC PHYS 310 Conceptual Physics 

ETHNS 300 Intro to  
Ethnic Studies 

HIST 320 History of the U.S. / 

COMMC 1000 Intro to  
Public Speaking 

ASTRO 300 Intro to 
Astronomy 
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African American Emphasis 
 

HIST 308 History of World 
Civilizations, 1500 to Present 

12th Grade 1st Semester 2nd Semester 
English English 12 
Foreign Language Spanish IV 
Social Science Government Economics 
College Preparatory Electives AVID 12 
Electives at CRC ENGLRC 1000 Academic 

Reading and Writing 
STATC1000E Introduction  

to Statistics 
CHEM 300 Beginning Chemistry 

ENGWR 301 College 
Composition and Literature 
MATH 333 College Algebra 
MUFHL 330 World Music 

 
Support Stat support, Study Hall and 

P.A.S.S. 
Math support, Study Hall and 

P.A.S.S. 

   STEAM Survey Pathway (above - begins with Algebra I) 
● General Associate’s Degree in Science and possibly an Associate’s Degree in Liberal Arts with 

an emphasis in Science 
● Completes the CSU General Education requirements for transfer 
● Completes the IGETC General Education requirements for transfer 
● Completes the requirements for High School Diploma 
● Satisfies a-g requirements 
● Cal Poly Ready 

 
Academic Policies 
Rex & Margaret Fortune Early College High School is a school of choice, excellence and high expectations. Fortune High 
School expects all scholars to graduate from high school having completed an a-g college preparatory curriculum 
necessary for admission to the University of California (“UC”) and/or California State University (“CSU”) systems. 
Recognizing that UC/CSU systems only accept credit for courses where scholars earn 70% or better and in keeping with 
our first pillar of “High Expectations,” Fortune High School requires scholars to earn at least 70% in order to earn credit 
for a course. 

Only a scholar’s term grades (final grade in December and at the end of the school year) shall become a part of his or 
her permanent record. Point values are assigned to each letter grade; these point values are used in the determination 
of the grade point average (GPA). 

Homework 
Homework may be assigned and must be completed on time to ensure that scholars are maximizing their learning. Teachers 
will provide scholars with meaningful feedback on the homework that is assigned. We use homework for a variety of 
reasons, all of which align with what is expected of successful college level scholars. We expect scholars to complete their 
homework to prepare for the next day’s lesson, practice skills and reinforce knowledge learned during the day, and 
ultimately, establish study habits that will prepare scholars for educational success. 

Panther Academic Study Session (PASS Time) 
Panther Academic Study Session, or “PASS Time”, gives scholars who need more time for learning the opportunity to 
work on their homework. PASS Time meets daily at the end of the school day. Scholars who have below a 3.0, currently 
have one or more Ds/Fs or have failed at least one subject from the previous quarter are required to attend. Parents 
will be notified of their scholar’s involvement by the Counselor. The following are guidelines for PASS Time: 
1. Scholars are not to leave the assigned classroom during PASS Time. They are to take care of personal matters 

and/or bring all materials needed to PASS. 
2. Scholars are to work independently in their assigned areas. 
3. When written assignments have been completed, scholars are to study or read appropriate reading material 

for the duration of the period. Sleeping and/or doing nothing is not permitted. 
4. Cell phones, ipods or any other electronic device is not permitted. 
5. Scholars are to be on time, and all school rules still apply. Tardiness or any other violations of school policy 

will result in an infraction. 
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School-to-Home Communications 
Scholars and families have access to the online scholar information system Aeries, and other school to home 
communication platforms such as Class Dojo and Parent Square. These platforms allow parents and scholars to access 
grades and assignments on a real-time basis via the internet. In addition, families can message their scholar’s teachers in 
real-time. 

 
Scholar-Led Teacher-Parent/Guardian Conferences 
When needed, parents/ guardians are required to participate in Scholar-led Parent/Teacher Conferences. These 
conferences are focused on their child’s progress as summarized on their report cards. During this meeting, families will 
have the opportunity to receive ideas and instructional materials to assist their child at home and problem-solve 
strategies to maximize the performance of their child through a scholar-led presentation. 

 
Measurement of Scholar Performance 
Scholar overall grades will be based on two areas: Coursework and Assessments. 

Core Academic Program (0-4 grade points) 
Scholars can earn up to 4 grade points for each of their classes: ELA, Math, Science, Social Studies/ Humanities, Physical 
Education, and Electives. Scholar performance on specific academic standards will be assessed through multiple measures, 
including but not limited to criterion-referenced tests, portfolios. 
 
 

Grading Scale Grades 9-12 

Performance Level Assessment Average Grade (Grade Points) 

Exceeds Mastery 90 – 100% (passing) A (4) 

Mastery 80 – 89% (passing) B (3) 

Approaching Mastery 70 – 79% (passing) C (2) 

Below Mastery 60 - 69% (not passing) D (1) 

Below 60% (not passing) F (0) 

Grading and Report Cards 
Our grading periods are approximately 18 weeks long. Each 18 weeks is called a semester, and there are two semesters 
in the school year. At the end of each semester, scholars will receive overall grades in English, Math, Science, Physical 
Education, Social Science, World Language, AVID and Electives. Teachers will clearly state the grading policies for their 
class and/or subject area at the beginning of the year. Parents can keep track of scholar grades via Aeries. Official Report 
Cards will be distributed at the end of each semester. 
 
Final Examinations 
Most courses conclude with a final exam or other culminating activities. These evaluations generally can be worth 70% 
of the scholar’s semester course grade but may vary. (Consult the syllabus of each class for exact method of calculation). 

 
Final examinations will occur during the designated Exam Days at the end of the semester. Occasionally, the culminating 
activity or exam may take place before those designated days or may be inappropriate altogether. Irregularities will be 
announced and explained to scholars in advance. Absences are to be avoided during the days of Final Exams. 
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Qualifications for High School Credits 
Scholars must meet the following criteria in order to receive high school credit for their course. 
• At least a C or better final course grade 
The Principal and teacher reserve the right to require that a scholar repeat a grade level for lack of academic progress, 
organization, and/or maturity, pursuant to Education Code 48070-48070.5. A scholar may be retained if they obtain 10 or 
more unexcused absences for the school year. 

Standardized Testing 
Periodic testing of scholar progress and achievement is accomplished through a variety of standardized tests. The SAT/ACT 
college entrance examinations should be taken during the junior and senior years of high school at the scholar’s scheduling. 

 
Response to Intervention/Multi-Tiered Systems of Supports 
A Multi-Tiered System of Supports (MTSS) is a systematic, continuous improvement framework in which data-based 
problem solving and decision making is practiced across all levels of the educational system for supporting scholars. 
Scholars performing below grade level will receive support using a variety of academic interventions. Academic 
interventions are focused on identifying gaps in scholar’s learning, setting high, standards-based goals for learning, and 
relentlessly working to help a scholar reach grade level proficiency. However, while a scholar is receiving intervention 
instruction, his or her grades will be based on the scholar’s performance on grade level standards. 
 

    Field Lessons / Special Events 
We provide a variety of opportunities to extend scholar learning outside the four walls of the classroom. We call these 
opportunities field lessons. While we expect all scholars to participate, it is important for scholars and parents to know 
that basic eligibility requirements apply: 
• No Suspensions during the semester of the field lesson / special event* 
• No more than 3 referrals or major infractions during the semester of the field lesson / special event* 
• Scholars must be in good academic standing (no Ds or Fs) and in good attendance standing (no more than 
5 unexcused absences within the trimester) 
Notice of ineligible scholars will be communicated to families and scholars. 
*The school reserves the right to extend the ineligibility period to the following trimester if the infraction is physical in 
nature. 
 
The eligibility requirements above also apply to school-sponsored special events such as dances/proms, performances, etc.  

 
Academic Integrity 
As a school community, we will not tolerate academic cheating or plagiarism in any form. Academic dishonesty is both an 
academic and disciplinary issue. Cases of cheating or plagiarism shall be addressed as described in the Discipline Matrix. 

 
Awards 
We want to celebrate and recognize our scholars’ achievements. The following is a list of some of the awards a 
scholar may earn during the year. Some awards are offered only once per year. 
 
Principals List 
3.7 GPA or higher overall; no Ds or Fs. 
Panther Academic Club (PAC): 3.6 or higher overall, no Ds or Fs. 

Salutatorian 
Awarded to the 12th grade scholar(s) with the second highest GPA for all four years in high school. 

Valedictorian 
Awarded to the 12th grade scholar(s) with the highest cumulative GPA for all four years in high school. 

 
Honor Roll 
The Honor Roll Program is intended to acknowledge scholar academic excellence. Specifically, it acknowledges individual 
high achievement in grade level standards and curricula, which in turn encourages each child to maximize their potential. 
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NOTE: There are infractions in the Discipline Matrix that will result in Honor Roll disqualification. 
Scholars must earn all 7 points each Semester to be Honor Roll eligible.  
 

Academics (1 point) 
3.0 GPA or higher overall with 
no Ds or Fs 

Attendance (3 points) 
Presence: 1 point; no more 
than 5 absences. Suspensions 
count as an absence. 

 
Punctuality: 1 point; no more 
than 6 unexcused tardies (more 
than 30 minutes late) in any class 
period or across class periods. 
Attendance is taken in each class 
period, therefore, scholars must 
be on time to all classes 
throughout the day. 

 
Participation: 1 point; no more 
than 4 early dismissals (unless 
dismissal was due to a school- 
sponsored activity). 

Leadership (3 points) 
Citizenship: 1 point  for 
acceptable  behavior for the 
semester, meaning no Level 3 
behavior infractions   and  no 
suspensions or expulsions for the 
entire semester. 

 
Character: 1 point for effort 
and determination to meet 
academic and behavior goals, 
meaning 90% on time classwork / 
homework completion for the 
semester. 

 
Service: 1 point for completion 
of a service project. 

 
 

ACADEMIC SUPPORT SERVICES 
 

 

Counseling and Guidance 
One of the most critical components of our educational model is the personalization of the schooling experience for 
scholars. Excellent schools serve as positive learning environments and also a place where young people can build 
meaningful relationships with adult role models. While a traditional model of counseling has scholars seeing their 
counselors 2-3 times a year at most, Fortune’s model essentially means our scholars have a much lower scholar to 
counselor ratio and they more access to their counselor throughout the academic year within this small group setting. 
Fortune’s ECHS Counselor will be in charge of academic, college, career and personal counseling. 
A counselor’s main responsibilities are to: 
 
Collaborate with classroom teachers to assign academic interventions when necessary. 

• Collaborate with the Education Specialist to ensure scholars are meeting their IEP goals. 
• Provide mental health counseling, in individual and group settings, and referrals to outside 

agencies as needed. 
• Coordinate Suicide Prevention 
• Facilitate partnerships with outside agencies on mental health issues and program development 

on campus. 
• Ensure that ELD and SPED scholars are appropriately assigned to services and work with 

coordinators to communicate with teachers and staff about these scholars’ needs. 
• Provide general information to scholars and advisors about a-g requirements, graduation 

requirements and scholar support services. 
• Facilitate outside partnerships with local organizations to create enrichment programs for our 

scholars. 
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Special Education 
Each Fortune school provides special education instruction and related services in accordance with the Individuals with 
Disabilities in Education Improvement Act (“IDEA”), Education Code requirements, and applicable policies and procedures 
of the El Dorado County Charter School Special Education Local Plan Area (SELPA). Fortune School has a fully staffed 
Special Education Department which consists of a Director, Psychologist, Counselor, Speech & Language Pathologist, 
Occupational Therapist and Education Specialists. The Individualized Education Plan (IEP) Team works together to ensure 
that each scholar receives Special Education services as specified in their IEP. Fortune School also has Child Find practices 
which provides the ability to identify scholars who may need to be assessed for suspected disabilities. 

 
Referral 
Pursuant to the IDEA and relevant state law, Fortune School is responsible for identifying, locating, and evaluating children 
enrolled at Fortune School with known or suspected disabilities to determine whether a need for special education and 
related services exists. This includes children with disabilities who are homeless or foster youth. Fortune School shall not 
deny nor discourage any scholar from enrollment solely due to a disability. 

Referrals and/or requests for an evaluation for possible Special Education programming are made through the Scholar 
Success Team (SST) to the scholar’s General Education teacher who is the lead SST team member. A referral may also be 
made by parents and outside agencies directly to the Scholar Success Team through the General Education teacher. Parents 
must be notified in writing and give written consent before the SST process can begin. 

 
Section 504 
Fortune School recognizes its legal responsibility to ensure that no qualified person with a disability shall, on the basis of 
disability, be excluded from participation, be denied the benefits of, or otherwise subjected to discrimination under any 
program of Fortune School. Any scholar who has an objectively identified disability which substantially limits a major life 
activity, including, but not limited to learning, is eligible for accommodations by Fortune School. The parent of any scholar 
suspected of needing or qualifying for accommodations under Section 504 may make a referral for an evaluation to the 
Principal. 

Academic Intervention Conferences 
In order to ensure that all scholars are successful, Fortune Early College High School has implemented an Academic 
Intervention Conference (AIC) process. The AIC is a collaborative team of all pertinent staff, parents and service providers 
of a scholar who meet to develop a systematic approach to ensuring success for the scholar. The focus is on the whole 
child, including behavior, academic, health and social issues. The purpose is to find success for the scholar. Scholar led 
conferences are held formally during the school year for all scholars. However, for any scholar failing two or more classes, 
a separate AIC will be held. 

 

SCHOLAR ACTIVITIES 
 

 
Periodic Incentives 
Scholars may earn special incentives for meeting various accomplishments such as meeting a certain school attendance 
goals. We celebrate our scholars’ achievements in a variety of ways over the course of the year. For some incentives, 
additional requirements (academic or behavioral) may apply. These basic eligibility requirements apply: 

• No suspensions during the semester of the activity 
• No more than 3 behavior referrals OR any level 4 referrals during the semester of the activity 

Athletics Code 
In order to remain eligible for athletics, scholars must satisfy the expectations of the California Interscholastic Federation 
(CIF) and Fortune High School. The CIF mandates that a scholar must have a “C” average (2.00 GPA) with no more than 
one failing grade (“F”) to be eligible. CIF will conduct quarterly reports to ensure our scholar-athletes are eligible. Along 
with our first pillar of High Expectations, Fortune High School scholar-athletes are expected to honor themselves by 
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maintaining at least a 2.00 GPA to maintain their athletic status at Fortune High School. It is both realistic and expected 
that our scholars take advantage of the resources offered to help them balance being a scholar-athlete in a rigorous college 
preparatory program. 

 

When necessary, scholar-athletes must attend all teacher-provided tutoring as directed and be responsible for completing 
all classwork and homework assigned every day. This means that athletes will not be excused from completing 
classwork or homework missed due to games or practices. If scholars fall below the mandatory GPA requirement, 
scholar-athletes will suspend participation on the team and commit to doing whatever it takes to raise their grades in 
order to resume the athletic program. The duration of the suspension is at the administration's discretion on a case-by- 
case basis. 

Extracurricular Activities 
We encourage scholars to be well-rounded individuals and respect the scholar's ongoing participation in extracurricular 
activities. We understand that in some cases, scholars may need to attend games, recitals, or meetings outside of the 
school curriculum that conflict with the regular dismissal times. Scholars acknowledge that they are responsible for 
completing all classwork and homework assigned in class and meet all established due dates. We will honor and excuse 
up to 6 early dismissals for those activities so long as scholars avail themselves of supports to ensure that their academic 
progress does not suffer. This means that scholars commit to attending all teacher-provided tutoring and detentions to 
make up class time lost due to extracurricular activities. 

End of Year Activities 
In order to participate in End of Year Activities such as Field Day or any sort of non-college field lesson, scholars are 
expected to achieve the following in Semester 2: 

• No Ds or Fs in Semester 2 
• No Suspensions in Semester 2 
• No more than 3 Behavior Referrals OR any level 4 referrals during Semester 2 
• Not in danger of retention 

 
 

ATTENDANCE 
 

Scholars are expected to be in their seats when school begins at 8:30am every day, Monday through Friday. They must 
remain at school until dismissal: 2:00pm on Wednesdays and 4:00pm on all other days (unless taking a college course that 
exceeds 4:00pm). When dismissal times change, families will be given written notice of the adjusted time. Please note: 
early dismissals during the last 30 minutes of the school day cannot be accommodated (exceptions: school-
sponsored activities / events / athletics). 

 
Tardiness 
Parents and guardians will be prompt when bringing their child to school or to other school-sponsored events. Repeated 
tardiness can lead to appropriate consequences determined by the administration due to missed learning time. For every 
15 minutes a scholar is late to school, 10% of the academic instruction is missed. 

Absences 
If for any reason your child is absent from school, please call the school office/or send a note indicating the reason. The 
note should state the reason and the dates of absence. State law requires accurate record keeping and parent confirmation 
of the reasons for scholar absences. It is best for ill children to stay home to get the care needed and prevent the exposure 
of illness to others.
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Excused Absence 
Under California Education Code 48205, there is a finite list of valid reasons for scholar absence. A few of those reasons 
are (1) scholar illness, (2) quarantine by county or city health officer, (3) medical, dental, optometric, or chiropractic 
appointments, and (4) attending the funeral of an immediate family member. Please refer to the California Education Code 
for the entire list. 

 
For an absence to be excused, the parent/ guardian must provide written proof of the excuse to the front office. For 
anticipated absences, parents/guardians must contact the school office by phone the night before or the day of the expected 
absence. If a scholar becomes sick in the morning, the parents/guardians must contact the school office by 7:30 am. 

 
If a scholar is not in the classroom and the school has not been notified of the absence, the school will call the parent or 
guardian. Upon the scholar’s return, the scholar is expected to bring a signed note from the parent/guardian or the 
physician who treated the scholar, which includes the date or time and a reason for the absence. All absences must be 
cleared within 72 hours. 

Unexcused Absence 
Absences that occur with the knowledge and approval of parents/guardians for reasons which are not accepted under 
state law and are not excused. Unexcused absences count toward truancy. 

 
Missed Work Due to Absences 
All missed work due to absence (excused or unexcused) must be completed. Scholars shall be given a reasonable amount 
of time to complete missed work due to absences and be eligible to receive full credit, pursuant to Education Code 
48205(b). The time generally allowed to complete this work will be the number of days the scholar was absent. For 
example, if a scholar was absent for one day, then he or she will have one day to make up any missed work. 

Since absences negatively affect academic achievement, repeated absences shall be reflected in the scholar’s grades. It is 
the scholar’s responsibility to consult with each of his/her teachers to make sure she/he is aware of all assignments. 
Scholars with excessive missing assignments, due to absences or other circumstances, may be given the opportunity to 
stay after school until all missed work is completed. 

 
 

FIVE STEP SCHOOL ATTENDANCE REVIEW BOARD (SARB) PROCESS 
All campuses will utilize a School Attendance Review Team (SART). The School Attendance Review Team at the school 
site level will support the school attendance policies and address truancy at all grade levels. The SART will convene as 
needed to review truancy cases. If a scholar is habitually truant (absent without a valid excuse for 5 days during the 
school year), if the scholar is absent or tardy by more than 30 minutes without a valid excuse on 5 occasions in a school 
year, or any combination thereof, a SART hearing will be called. The parent/guardian of the habitually truant scholar will 
receive notice of the SART hearing and be required to attend. At the SART hearing, information will be provided about 
a scholar’s attendance record. Parents/guardians will be asked to comment on the reasons for the scholar’s truancy. A 
parent contract will be developed to bind the parent to bringing their child to school on time every day. The SART will 
make referrals to local agencies as appropriate. Documentation of SART proceedings will be included in the child’s 
cumulative file. 

Referral to School Attendance Review Board (SARB) 
A SARB will be triggered when a scholar is classified as a “chronic truant,” meaning a scholar is absent without a valid 
excuse for at least 10% of the school days in one school, from the date of enrollment to the current date. The SARB will 
meet as needed to hear cases. 
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Referral to Appropriate Agencies or County District Attorney 
It is the Charter School’s intent to identify and remove all barriers to the scholars’ success, and the School will explore 
every possible option to address scholar attendance issues with the family. For any unexcused absence, the Charter 
School may refer the family to appropriate school-based and/or social service agencies. 

If a child’s attendance does not improve after the SARB Hearing, outlined below, or if the parent fails to attend a required 
SARB Hearing, the parent and child may be referred to the District Attorney’s office. Scholars 12 years of age and older 
may be referred to juvenile court for adjudication. 
These policies will be enforced fairly, uniformly, and consistently without regard to the characteristics listed in Education 
Code 220 (actual or perceived disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, 
sexual orientation, or any other characteristic that is contained in the definition of hate crimes set forth in Section 422.55 
of the Penal Code or association with an individual who has any of the aforementioned characteristics). 
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Notice of Prohibition of Alcohol, Tobacco, and Other Drugs 
We believe that involvement with, and/or use of controlled substances will seriously impair scholars’ ability to achieve 
academically and to live healthy lives. Schools in the Fortune network will not tolerate the possession, use, or sale of 
alcohol, tobacco, or drugs on school campuses, at school-sponsored events, or while representing the school in any capacity 
in any location. 

 

DISCIPLINARY PROCEDURES 
 

Every school in the Fortune network has a Commitment to Excellence Contract that governs the relationships for the 
school, parents and scholars. The contract also includes language governing parent conduct on campus. If a scholar is in 
violation of a school rule or policy, a teacher or staff member will refer the scholar to the appropriate administrator to 
determine the consequences based on the type and severity of the violation. 

 
Corporal punishment will not be permitted at any FSE charter school. Any employee who is determined to have engaged 
in such action will be terminated immediately. Corporal punishment includes the willful infliction of or willfully causing the 
infliction of physical pain on a scholar. For purposes of this policy, corporal punishment does not include an employee’s 
use of force that is reasonable and necessary to protect the employee, scholars, staff or other persons or to prevent 
damage to school property. 

 
SUSPENSION/EXPULSION 
The Charter School administration shall ensure that scholars and their parents/guardians are notified in writing upon 
enrollment of all discipline and involuntary removal policies and procedures. The notice shall state that this policy and its 
procedures are available upon request in the school office. 

Suspended or expelled scholars shall be excluded from all school and school-related activities unless otherwise agreed 
during the period of suspension or expulsion. 

 
A scholar identified as an individual with disabilities or for whom the Charter School has a basis of knowledge of a 
suspected disability pursuant to the Individuals with Disabilities Education Improvement Act of 2004 or who is qualified 
for services under Section 504 of the Rehabilitation Act of 1973 is subject to the same grounds for suspension and 
expulsion and is accorded the same due process procedures applicable to general education scholars except when federal 
and state law mandates additional or different procedures. The Charter School will follow all applicable federal and state 
laws including but not limited to the applicable provisions of the California Education Code, when imposing any form of 
discipline on a scholar identified as an individual with disabilities or for whom the Charter School has a basis of knowledge 
of a suspected disability or who is otherwise qualified for such services or protections in according due process to such 
scholars. 

 
No scholar shall be involuntarily removed by the Charter School for any reason unless the parent/guardian of the scholar 
has been provided written notice of intent to remove the scholar no less than five (5) school days before the effective date 
of the action. The written notice shall be in the native language of the scholar or the scholar’s parent/guardian or, if the 
scholar is a foster child or youth or a homeless child or youth, the scholar’s educational rights holder, and shall inform 
the scholar, the scholar’s parent/guardian, or educational rights holder of the basis for which the scholar is being 
involuntarily removed and the scholar’s parent/guardian, or educational rights holder’s right to request a hearing to 
challenge the involuntary removal. 

 
If a scholar’s parent, guardian, or educational rights holder requests a hearing, the Charter School shall utilize the same 
hearing procedures specified below for expulsions, before the effective date of the action to involuntarily remove the 
scholar. If the scholar’s parent, guardian, or educational rights holder requests a hearing, the scholar shall remain enrolled 
and shall not be removed until the Charter School issues a final decision. As used herein, “involuntarily removed” includes 
disenrolled, dismissed, transferred, or terminated, but does not include removals for misconduct which may be grounds 
for suspension or expulsion as enumerated below. 
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Grounds for Suspension and Expulsion 
A scholar may be suspended from school or recommended for expulsion if the Principal determines that the scholar has 
committed a prohibited act outlined in Education Code Section 48900 or otherwise identified in the Charter School’s 
Discipline Matrix. A scholar shall be immediately suspended and shall be recommended for expulsion if the Principal 
determines that the scholar has committed an act under Education Code Section 48915(c). 

Due Process Protections 
Prior to scholar discipline, especially those involving suspension or expulsion or other limitation of fundamentally 
protected scholar rights, every scholar will have access to the maximum due process protections provided under the 
law, within the context of the circumstances. Scholars who are being considered for suspension and expulsion will be 
provided the specific due process protections provided below to safeguard the scholar’s interests within the situation. 

 

Suspension Procedure 
Suspensions shall be initiated according to the following procedures: 

 
Conference 
Suspension shall be preceded, if possible, by a conference conducted by the Principal or designee with the scholar and the 
scholar’s parent/guardian, and whenever practical, the teacher, supervisor or Charter School employee who referred the 
scholar to the Principal. The conference may be omitted if the Principal or designee determines that an emergency situation 
exists. An “emergency situation” involves a clear and present danger to the lives, safety or health of scholars or Charter 
School personnel. If a scholar is suspended without this conference, both the parent/guardian and scholar shall be notified 
of the scholar’s right to return to school for the purpose of a conference. 

 
At the conference, the scholar shall be informed of the reason for the disciplinary action and the evidence against the 
scholar and shall be given the opportunity to present their version and evidence in their defense, in accordance with 
Education Code Section 47605.6(b)(5)(J)(i). This conference shall be held within two (2) school days, unless the scholar 
waives this right or is physically unable to attend for any reason including, but not limited to, incarceration or hospitalization. 
No penalties may be imposed on a scholar for failure of the scholar’s parent or guardian to attend a conference with 
Charter School officials. Reinstatement of the suspended scholar shall not be contingent upon attendance by the scholar’s 
parent/guardian at the conference. 

 
Notice to Parents/Guardians 
At the time of the suspension, a Charter School employee shall make a reasonable effort to contact the parent/guardian 
by telephone or in person. Whenever a scholar is suspended, the parent/guardian shall be notified in writing of the 
suspension. This notice shall state the specific offense committed by the scholar. In addition, the notice may also state the 
date and time when the scholar may return to school. If school officials wish to ask the parent/guardian to confer regarding 
matters pertinent to the suspension, the notice may add that state law requires the parent/guardian to respond to such 
requests without delay. 

 
Homework Assignments During Suspension 
In accordance with Education Code Section 47606.2(a), upon the request of a parent, a legal guardian or other person 
holding the right to make education decisions for the scholar, or the affected scholar, a teacher shall provide to a scholar 
in any of grades 1 to 12, inclusive, who has been suspended from school for two (2) or more school days, the homework 
that the scholar would otherwise have been assigned. 

 
In accordance with Education Code Section 47606.2(b), if a homework assignment that is requested pursuant to Section 
47606.2(a) and turned into the teacher by the scholar either upon the scholar’s return to school from suspension or within 
the timeframe originally prescribed by the teacher, whichever is later, is not graded before the end of the academic term, 
that assignment shall not be included in the calculation of the scholar’s overall grade in the class. 
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Suspension Time Limits/Recommendation for Expulsion 
Suspensions, when not including a recommendation for expulsion, shall not exceed five (5) consecutive school days per 
suspension. Upon a recommendation of expulsion by the Principal or designee, the scholar and the scholar’s 
parent/guardian or representative will be invited to a conference to determine if the suspension for the scholar should 
be extended pending an expulsion hearing. In such instances when the Charter School has determined a suspension period 
shall be extended, such extension shall be made only after a conference is held with the scholar or the scholar’s 
parent/guardian, unless the scholar and the scholar’s parent/guardian fail to attend the conference. 

 
This determination will be made by the Principal or designee upon either of the following: 1) the scholar’s presence will be 
disruptive to the education process; or 2) the scholar poses a threat or danger to others. Upon either determination, the 
scholar’s suspension will be extended pending the results of an expulsion hearing. 

 
Authority to Expel 
As required by Education Code Section 47605.6(b)(5)(J)(ii), scholars recommended for expulsion are entitled to a hearing 
adjudicated by a neutral officer to determine whether the scholar should be expelled. The procedures herein provide for 
such a hearing and the notice of said hearing, as required by law. 

 
Only the neutral and impartial Fortune School of Education Board of Directors, upon the recommendation of the expulsion 
panel, may expel a scholar. The governing board and the expulsion panel shall be presided over by a designated neutral 
hearing chairperson. The governing board may expel any scholar found to have committed an expellable offense(s) listed 
in Education Code Section 48900, as stated in the “Grounds for Suspension and Expulsion” above. 

 
Except for expulsions for offenses listed under Education Code Section 48915(c), a scholar may only be expelled upon the 
findings and recommendations of the expulsion panel if the governing board finds that the scholar committed the expellable 
offense and at least one of the following findings may be substantiated: 

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct. 
2. That due to the nature of the violation, the presence of the scholar causes a continuing danger to the 
physical safety of the scholar or others. 

 
Expulsion Procedure 
Scholars recommended for expulsion are entitled to a hearing to determine whether the scholar should be expelled. Unless 
postponed for good cause, the hearing shall be held within thirty (30) school days after the Charter School Principal or 
designee determines that the scholar has committed an expellable offense under the “Grounds for Suspension and 
Expulsion” and recommends the scholar for expulsion. 

 
The hearing will be conducted by the expulsion panel. The Charter School Principal will make a recommendation for 
expulsion to the expulsion panel. The expulsion panel shall be comprised of at least three members who are certificated 
and neither a teacher of the scholar nor a member of the Charter School’s Board. The hearing shall be held in closed 
session (complying with all scholar confidentiality rules under the Family Educational Rights and Privacy Act (“FERPA”) 
unless the scholar makes a written request for a public hearing in open session three (3) days prior to the date of the 
scheduled hearing. 

 
Written notice of the hearing shall be forwarded to the scholar and the scholar’s parent/guardian at least ten (10) calendar 
days before the date of the hearing. Upon mailing the notice, it shall be deemed served upon the scholar. The notice shall 
include: 

1. The date and place of the hearing; 
2. A statement of the specific facts, charges and offense upon which the proposed expulsion is based; 
3. A copy of the charter school’s disciplinary rules which relate to the alleged violation; 
4. Notification of the scholar’s or parent/guardian’s obligation to provide information about the scholar’s 

status to any other district in which the scholar seeks enrollment; 
5. The opportunity for the scholar and/or the scholar’s parent/guardian to appear in person or to employ 

and be represented by counsel or a non-attorney advisor; 
6. The right to inspect and obtain copies of all documents to be used at the hearing; 
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7. The opportunity to confront and question all witnesses who testify at the hearing; and 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on 

the scholar’s behalf including witnesses. 

Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses 
The Charter School may, upon a finding of good cause, determine that the disclosure of either the identity of the witness 
or the testimony of that witness at the hearing, or both, would subject the witness to an unreasonable risk of psychological 
or physical harm. Upon this determination, the testimony of the witness may be presented at the hearing in the form of 
sworn declarations that shall be examined only by the Charter School or the hearing officer. 

Copies of these sworn declarations, edited to delete the name and identity of the witness, shall be made available to the 
scholar. 

1. The complaining witness in any sexual assault or battery case must be provided with a copy of the applicable 
disciplinary rules and advised of their right to (a) receive five (5) days notice of their scheduled testimony; (b) have 
up to two (2) adult support persons of their choosing present in the hearing at the time the complaining witness 
testifies, which may include a parent/guardian, or legal counsel; and (c) elect to have the hearing closed while 
testifying. 

2. The Charter School must also provide the victim a room separate from the hearing room for 
the complaining witness’ use prior to and during breaks in testimony. 

3. At the discretion of the entity conducting the expulsion hearing, the complaining witness shall be 
allowed periods of relief from examination and cross-examination during which the complaining 
witness may leave the hearing room. 

4. The entity conducting the expulsion hearing may also arrange the seating within the hearing 
room to facilitate a less intimidating environment for the complaining witness. 

5. The entity conducting the expulsion hearing may also limit time for taking the testimony of the 
complaining witness to the hours the complaining witness is normally in school, if there is no 
good cause to take the testimony during other hours. 

6. Prior to a complaining witness testifying, the support persons must be admonished that the 
hearing is confidential. Nothing in the law precludes the entity presiding over the hearing from 
removing a support person whom the presiding person finds is disrupting the hearing. The entity 
conducting the hearing may permit any one of the support persons for the complaining witness 
to accompany the complaining witness to the witness stand. 

7. If one or both of the support persons is also a witness, the Charter School must present 
evidence that the witness’ presence is both desired by the witness and will be helpful to the 
Charter School. The entity presiding over the hearing shall permit the witness to stay unless it 
is established that there is a substantial risk that the testimony of the complaining witness would 
be influenced by the support person, in which case the presiding official shall admonish the 
support person or persons not to prompt, sway, or influence the witness in any way. Nothing 
shall preclude the presiding officer from exercising their discretion to remove a person from 
the hearing whom they believe is prompting, swaying, or influencing the witness. 

8. The testimony of the support person shall be presented before the testimony of the complaining 
witness and the complaining witness shall be excluded from the courtroom during that 
testimony. 

9. Especially for charges involving sexual assault or battery, if the hearing is to be conducted in 
public at the request of the scholar being expelled, the complaining witness shall have the right 
to have their testimony heard in a closed session when testifying at a public meeting would 
threaten serious psychological harm to the complaining witness and there are no alternative 
procedures to avoid the threatened harm. The alternative procedures may include videotaped 
depositions or contemporaneous examination in another place communicated to the hearing 
room by means of closed-circuit television. 
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Due Process Appeals 
The parent/guardian of a child with a disability who disagrees with any decision regarding placement, or the manifestation 
determination, or the Charter School believes that maintaining the current placement of the child is substantially likely to 
result in injury to the child or to others, may request an expedited administrative hearing through the Special Education 
Unit of the Office of Administrative Hearings or by utilizing the dispute provisions of the 504 Policy and Procedures. 

 
When an appeal relating to the placement of the scholar or the manifestation determination has been requested by either 
the parent/guardian or the Charter School, the scholar shall remain in the interim alternative educational setting pending 
the decision of the hearing officer in accordance with state and federal law, including 20 U.S.C. Section 1415(k), until the 
expiration of the forty-five (45) day time period provided for in an interim alternative educational setting, unless the 
parent/guardian and the Charter School agree otherwise. 

 
In accordance with 20 U.S.C. Section 1415(k)(3), if a parent/guardian disagrees with any decision regarding placement, or 
the manifestation determination, or if the Charter School believes that maintaining the current placement of the child is 
substantially likely to result in injury to the child or to others, the parent/guardian or Charter School may request a 
hearing. In such an appeal, a hearing officer may: (1) return a child with a disability to the placement from which the child 
was removed; or (2) order a change in placement of a child with a disability to an appropriate interim alternative 
educational setting for not more than 45 school days if the hearing officer determines that maintaining the current 
placement of such child is substantially likely to result in injury to the child or to others. 

 
Special Circumstances 
Charter School personnel may consider any unique circumstances on a case-by-case basis when determining whether to 
order a change in placement for a child with a disability who violates a code of scholar conduct. 
The Principal or designee may remove a scholar to an interim alternative educational setting for not more than forty-five 
(45) school days without regard to whether the behavior is determined to be a manifestation of the scholar’s disability in 
cases where a scholar: 

a. Carries or possesses a weapon, as defined in 18 U.S.C. Section 930, to or at school, on school 
premises, or to or at a school function; 

b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled substance, 
while at school, on school premises, or at a school function; or 

c. Has inflicted serious bodily injury, as defined by 20 U.S.C. Section 1415(k)(7)(D), upon a 
person while at school, on school premises, or at a school function. 

 
Interim Alternative Educational Setting 
The scholar’s interim alternative educational setting shall be determined by the scholar’s IEP/504 Team. 

 
Procedures for Scholars Not Yet Eligible for Special Education Services 
A scholar who has not been identified as an individual with disabilities pursuant to IDEA and who has violated the Charter 
School’s disciplinary procedures may assert the procedural safeguards granted under this administrative regulation only 
if the Charter School had knowledge that the scholar was disabled before the behavior occurred. The Charter School 
shall be deemed to have knowledge that the scholar had a disability if one of the following conditions exists: 

a. The parent/guardian has expressed concern in writing, or orally if the parent/guardian does not 
know how to write or has a disability that prevents a written statement, to Charter School 
supervisory or administrative personnel, or to one of the child’s teachers, that the scholar is in 
need of special education or related services. 

b. The parent/guardian has requested an evaluation of the child. 
c. The child’s teacher, or other Charter School personnel, has expressed specific concerns about a 

pattern of behavior demonstrated by the child, directly to the director of special education or to 
other Charter School supervisory personnel. 

If the Charter School knew or should have known the scholar had a disability under any of the three (3) circumstances 
described above, the scholar may assert any of the protections available to IDEA-eligible children with disabilities, including 
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the right to stay put. If the Charter School had no basis for knowledge of the scholar’s disability, it shall proceed with the 
proposed discipline. The Charter School shall conduct an expedited evaluation if requested by the parents; however, the 
scholar shall remain in the education placement determined by the Charter School pending the results of the evaluation. 
The Charter School shall not be deemed to have knowledge that the scholar had a disability if the parent/guardian has 
not allowed an evaluation, refused services, or if the scholar has been evaluated and determined to not be eligible. 

 
Evidence of specific instances of a complaining witness’ prior sexual conduct is presumed inadmissible and shall not be 
heard absent a determination by the entity conducting the hearing that extraordinary circumstances exist requiring the 
evidence be heard. Before such a determination regarding extraordinary circumstances can be made, the witness shall be 
provided notice and an opportunity to present opposition to the introduction of the evidence. In the hearing on the 
admissibility of the evidence, the complaining witness shall be entitled to be represented by a parent, legal counsel, or 
other support person. Reputation or opinion evidence regarding the sexual behavior of the complaining witness is not 
admissible for any purpose. 

Special Procedures for the Consideration of Suspension/Expulsion or Involuntary Removal of Scholars with Disabilities 

Notification of SELPA 
The Charter School shall immediately notify the SELPA and coordinate the procedures in this policy with the SELPA of 
the discipline of any scholar with a disability or scholar that the Charter School or the SELPA would be deemed to have 
knowledge that the scholar had a disability. 

 

Services During Suspension 
Scholars suspended for more than ten (10) school days in a school year shall continue to receive services so as to enable 
the scholar to continue to participate in the general education curriculum, although in another setting (which could 
constitute a change of placement and the scholar’s IEP would reflect this change), and to progress toward meeting the goals 
set out in the child’s IEP/504 Plan; and receive, as appropriate, a functional behavioral assessment and behavioral intervention 
services and modifications, that are designed to address the behavior violation so that it does not recur. These services may 
be provided in an interim alternative educational setting. 

 
Procedural Safeguards/Manifestation Determination 
Within ten (10) school days of a recommendation for expulsion or any decision to change the placement of a child with a 
disability because of a violation of a code of scholar conduct, the Charter School, the parent, and relevant members of the 
IEP/504 Team shall review all relevant information in the scholar’s file, including the child’s IEP/504 Plan, any teacher 
observations, and any relevant information provided by the parents to determine: 

a. If the conduct in question was caused by, or had a direct and substantial relationship to, the child’s 
disability; or 

b. If the conduct in question was the direct result of the local educational agency’s failure to implement the 
IEP/504 Plan. 

 
If the Charter School, the parent, and relevant members of the IEP/504 Team determine that either of the above is applicable 
for the child, the conduct shall be determined to be a manifestation of the child’s disability. 

 
If the Charter School, the parent, and relevant members of the IEP/504 Team make the determination that the conduct 
was a manifestation of the child’s disability, the IEP/504 Team shall: 

a. Conduct a functional behavioral assessment and implement a behavioral intervention plan for such 
child, provided that the Charter School had not conducted such assessment prior to such 
determination before the behavior that resulted in a change in placement; 

b. If a behavioral intervention plan has been developed, review the behavioral intervention plan if the child 
already has such a behavioral intervention plan, and modify it, as necessary, to address the behavior; 
and 

c. Return the child to the placement from which the child was removed unless the parent/guardian and 
the Charter School agree to a change of placement as part of the modification of the behavioral 
intervention plan. 
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If the Charter School, the parent/guardian, and relevant members of the IEP/504 Team determine that the behavior was 
not a manifestation of the scholar’s disability and that the conduct in question was not a direct result of the failure to 
implement the IEP/504 Plan, then the Charter School may apply the relevant disciplinary procedures to children with 
disabilities in the same manner and for the same duration as the procedures would be applied to scholars without 
disabilities. 

Record of Hearing 
A record of the hearing shall be made and may be maintained by any means, including electronic recording, as long as a 
reasonably accurate and complete written transcription of the proceedings can be made. 

 

Presentation of Evidence 
While technical rules of evidence do not apply to an expulsion hearing, evidence may be admitted and used as proof only 
if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. A recommendation by 
the expulsion panel to expel must be supported by substantial evidence that the scholar committed any of the acts listed 
in the “Grounds for Suspension and Expulsion.” 

 
Finding of facts shall be based solely on the evidence at the hearing. While hearsay evidence is admissible, no decision to 
expel shall be based solely on hearsay. Sworn declarations may be admitted as testimony from witnesses of whom the 
Board or expulsion panel determines that disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. 

 
If, due to a written request by the expelled scholar, the hearing is held at a public meeting, and the charge is committing 
or attempting to commit a sexual assault or committing a sexual battery as defined in Education Code Section 48900, a 
complaining witness shall have the right to have their testimony heard in a session closed to the public. 

 
Expulsion Decision 
The decision of the expulsion panel shall be in the form of written findings of fact and a written recommendation to the 
governing board which will make a final determination regarding the expulsion. The Board of Directors shall make the final 
determination regarding the expulsion within ten (10) school days following the conclusion of the hearing. The decision 
of the Board of Directors is final. 

If the expulsion panel decides not to recommend expulsion, or the Board of Directors ultimately decides not to expel, the 
scholar shall immediately be returned to their previous educational program. The Board of Directors may also determine 
to suspend the enforcement of the expulsion order for a period of not more than one (1) calendar year from the date of 
the expulsion hearing and return the scholar to the scholar’s previous educational program under a probationary status 
and rehabilitation plan to be determined by the Board. During the period of the suspension of the expulsion order, the 
scholar is deemed to be on probationary status. The Board of Directors may revoke the suspension of an expulsion order 
under this section if the scholar commits any of the enumerated offenses listed above or violates any of the Charter 
School’s rules and regulations governing scholar conduct. If the Board revokes the suspension of an expulsion order, the 
scholar may be expelled under the terms of the original expulsion order. The Board of Directors shall apply the criteria 
for suspending the enforcement of the expulsion order equally to all scholars, including individuals with exceptional needs 
as defined in Education Code Section 56026. The Board of Directors shall further comply with the provisions set forth 
under Education Code Section 48917, except as otherwise expressly set forth herein. 
 
Written Notice to Expel 
The Principal or designee following a decision of the governing board to expel, shall send written notice of the decision 
to expel, including the Board’s adopted findings of fact, to the scholar and scholar’s parent/guardian. This notice shall 
include the following: 

1. The specific offense committed by the scholar under the “Grounds for Suspension and Expulsion”; 
2. Notice of the scholar’s right to appeal the expulsion; and 
3. Notice of the scholar’s or parent/guardian’s obligation to inform any new district in which the 

scholar seeks to enroll of the scholar’s status with the Charter School. 
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The President/CEO, or designee, shall send written notice of the decision to expel to the scholar’s district of 
residence and the Sacramento County Office of Education. This notice shall include the following: 

1. The scholar’s name; and 
2. The specific offense committed by the scholar. 

Upon expulsion from the Charter School, scholars will be referred to their district of residence to attend school pursuant 
to the procedure of their district of residence pertaining to expelled scholars. 
 
Additional Due Process Rights 
Every scholar is entitled under fundamental principles of due process to know precisely what conduct is prohibited prior 
to being disciplined for such conduct, and to possess ample opportunity to review the evidence presented and provide a 
response to such evidence. The due process protections afforded to scholars prior to suspension and expulsion are 
provided above, and further rights, such as the right to appeal, record-keeping, and rehabilitation and re-admittance are 
included below. 

 
Appeal Rights 
Following receipt of the notice of expulsion, the scholar shall have the right to appeal that decision to the full Fortune 
School of Education Board of Directors. The scholar shall have 10 days to present their intention to appeal the decision. 
Upon the appeal, the scholar shall have the right to a de novo review in front of the full governing board in closed session, 
including the full complement of due process rights available to the scholar during the initial hearing. The full governing 
board will then render a final decision regarding the scholar’s appeal. 

 
Disciplinary Records 
The Charter School shall maintain records of all scholar suspensions and expulsions at the Charter School. Such records 
shall be made available for the chartering authority’s review upon request, but neither the chartering authority shall be 
involved in the disciplinary decision. 

 
Expelled Scholars/Alternative Education 
Parents/guardians of scholars who are expelled shall be responsible for seeking alternative education programs including 
but not limited to programs within the County or their school district of residence. The Charter School shall work 
cooperatively with parents/guardians as requested by parents/guardians or by the school district of residence to assist 
with locating alternative placements during expulsion. 

 
Rehabilitation Plans 
Scholars who are expelled shall be given a rehabilitation plan upon expulsion as developed by the governing board at the 
time of the expulsion order, which may include, but is not limited to, periodic review as well as assessment at the time of 
review for readmission. The rehabilitation plan should include a date not later than one (1) year from the date of expulsion 
when the scholar may reapply for readmission. 
 
Readmission or Admission of Previously Expelled Scholar 
The decision to readmit a scholar after the end of the scholar’s expulsion term or to admit a previously expelled scholar 
from another school district or charter school who has not been readmitted/admitted to another school or school district 
after the end of the scholar’s expulsion term, shall be in the sole discretion of the governing board following a meeting with 
the Principal and the scholar and scholar’s parent/guardian or representative, to determine whether the scholar has 
successfully completed the rehabilitation plan and to determine whether the scholar poses a threat to others or will be 
disruptive to the school environment. The Principal or designee shall make a recommendation to the governing board 
following the meeting regarding the Principal’s or designee’s determination. The Board shall then make a final decision 
regarding readmission or admission of the scholar during the closed session of a public meeting, reporting out any action 
taken during closed session consistent with the requirements of the Brown Act. The scholar’s readmission is also 
contingent upon the Charter School’s capacity at the time the scholar seeks readmission or admission to the Charter 
School. 
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Notice to Teachers 
The Charter School shall notify teachers of each scholar who has engaged in or is reasonably suspected to have engaged 
in any of the acts listed in Education Code Section 49079 and the corresponding enumerated offenses set forth above. 

 
CONSEQUENCES FOR NOT ADHERING TO THE COMMITMENT TO EXCELLENCE CONTRACT 
OR SCHOOL RULES 
We consider the totality of the circumstances and anticipate that scholars will make mistakes. Our desire is that scholars 
learn from those mistakes and grow to become responsible young adults who can make positive choices for themselves. 
Therefore, we will work with scholars to help them learn self-discipline by way of holding them accountable for their 
actions. 

 

Minor Violations 
• Scholars will receive progressive discipline in response to negative behavior. 

 
Repeated Violations 
Scholars who fail to respond to teacher interventions to Minor Violations and do not correct their behavior should expect 
the following: 

• Sent to the Bench 
• Completion of a letter of apology, verbal apology, or reflection journal 
• Loss of further privileges, such as participation in activities, incentives, field lessons or special events 
• Parent-Teacher conference / Scholar Success Team Meeting / Academic Intervention Conference 
• Reclassification as a Major Violation and Officer Referral 

Major Violations 
See Discipline Matrix. 

SCHOLAR SEARCH AND SEIZURE 
 
Reasonable Suspicion 
A personal search of a scholar’s person and/or personal effects (e.g., backpack, purse, etc.) may be conducted if a school 
official has reasonable suspicion that the scholar is engaged in or has engaged in illegal activity or a violation of Fortune 
School rules or regulations. All personal searches should be conducted only by a school administrator. For example, 
scholars who are suspected to be in possession of contraband that is in violation of state or federal law may be searched. 
A reasonable suspicion is one based upon objective, articulable facts with a sufficient probability that the search will reveal 
evidence the scholar has violated or is violating the law or Fortune School rules or regulations. The scope or extent of the 
search must also be reasonably related to the reason for the search and not excessively intrusive in light of the age and 
sex of the scholar and the nature of the infraction. 

Lockers and Desks 
Scholar lockers and desks are school property and remain at all times under the control of Fortune School. Scholars shall 
assume full responsibility for the security of their lockers. Scholar lockers or desks may not be used to store illegal, 
unauthorized, or contraband materials. The acceptance and use of desks or locker facilities on campus by any scholar 
shall constitute consent by the scholar to the search of such desk or locker facilities by authorized Fortune School 
personnel and/or law enforcement. Inspections of desks or lockers may be conducted by Fortune School personnel 
and/or law enforcement through the use of trained dogs as described above. 

Seizure of Illegal, Unauthorized, or Contraband Materials 
If a lawfully conducted search yields illegal, unauthorized, or contraband materials, such materials shall be turned over to 
the proper legal authorities for ultimate disposition. 
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THE BENCH 
The Bench is one of the consequences for not adhering to expectations and the Commitment to Excellence Contract. 
The Bench means that the scholar must work in isolation in the classroom. Instead of sitting with the group, they sit 
apart from the other scholars. During their time on the Bench, scholars re-learn the expectations of each member 
of the team, and the value of making good choices. 

 
This consequence ends when the teacher(s) see improvement in scholar conduct (listening, following directions, respect 
for self and others, completion of all assigned work). Although the scholar is on the Bench, they still receive all 
instruction and is expected to complete the same class work and homework while working alone. Furthermore, a 
scholar on the Bench: 

• Eats at a separate table or room at lunch and breakfast 
• Must ask to go to the bathroom at a set time in the morning and afternoon 
• Walks in the back of lines 
• Loses other school privileges 

 
Scholars on the Bench must ask permission from the teacher to enter and leave a classroom. This enables the teachers 
to more effectively monitor their actions and provide a re-focus at the beginning of every class period. Scholars on the 
Bench are excluded from certain field lessons and other school privileges. 

 
There are two (2) reasons for the existence of the Bench. First, this reinforces the basic reward and consequence 
system of the school and life in general: good things happen when an individual makes the right choices and negative 
things happen when an individual makes poor choices. Second, the school places a high value on the concept of 
TEAM. Scholars are expected to contribute to the team of scholars and teachers by respecting others and doing 
their share of the work. The Bench is a consequence where all the benefits of the TEAM are taken away and thus, the 
scholar comes to value the advantages of being a member of the school’s TEAM. 

FIGHTING 
The first time a scholar chooses to fight, the scholar will be immediately referred to an administrator. Consult the 
Discipline Matrix for the consequences of fighting and the escalation of those consequences. The following definition 
will be used to classify fighting: Caused, attempted to cause, or threatened to cause physical injury to another person or willfully 
used force or violence upon another person. 

 
 

DISCIPLINE MATRIX 2026-2027 
 

The purpose of the Discipline Matrix is to ensure that our schools are a safe and orderly environment in which learning 
is not jeopardized by disruptions. Each teacher provides scholars with a clear set of classroom rules and expectations 
and will administer consequences for minor offenses within the classroom. Teachers are expected to understand and 
administer progressive discipline. A discipline referral will result if the interventions do not correct classroom 
misbehavior. 

 
The matrix contains consequences that shall be administered if classroom behavior is not corrected or if more serious 
actions occur. The type of discipline will depend upon the scholar’s disciplinary background and the seriousness of the 
scholar’s action. The disciplinary action outlined below serves as the required disciplinary action to be taken by 
administration. The Principal may not modify disciplinary action at their discretion. Other actions not listed will be 
reviewed on a case-by-case basis. Multiple or repetitive violations of behavior rules may result in suspension and/or 
expulsion. All documentation required under the Discipline Matrix will become part of the scholar’s disciplinary record. 

 
A scholar may be suspended or expelled for prohibited misconduct as set forth in the Suspension and Expulsion Policy 
and the Discipline Matrix below, if the act is related to school activity or school attendance occurring at any time 
including but not limited to: a) while on school grounds; b) while going to or coming from school; c) during the lunch 
period, whether on or off the school campus; d) during, going to, or coming from a school-sponsored activity. 
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DISCIPLINE MATRIX KEY 
 

ACADEMIC DISCIPLINARY COMMITTEE: A committee of no less than 3 members, including the 
teacher, principal, and assistant principal or master teacher or lead teacher. 
BULLY PREVENTION PROGRAM (BPP): Online course, quiz, and culminating project to educate 
scholar on the impact of bullying /harassment. 
CAMPUS COMMUNITY SERVICE (CCS): Scholar performs community service on campus 
including, but not limited to beautification, as determined by the Principal/Assistant Principal. 
CTE: Commitment to Excellence Contract. 
EXTERNAL AGENCIES: These agencies include, but are not limited to: local law enforcement, Child 
Protective Services (CPS), District Attorney’s Office. 
LISTEN, RESPECT, WORK HARD (LRWH) Scholar will report to campus and will be assigned to 
an alternative classroom to receive real-time instruction through an online platform. 
LIFE SKILLS 911 (LS911): Coping skills course that teaches scholars the life skills needed to manage 
behaviors and conflict. 
LUNCH REFLECTION (LR): Scholar completes behavior reflection page while in the lunchroom. 
OUT OF SCHOOL SUSPENSION (OSS): Scholar is not permitted to be on campus for any reason, 
including academics, athletics and special events. 
PARENT/GUARDIAN CLASSROOM SUPERVISION (PCS): Parent/guardian/guardian attends 
class with their scholar for a prescribed amount of time. 
RESTORATIVE CIRCLE: A technique to restore the community after harm. Scholars circle up to rebuild 
relationships through equal opportunity to share and listen. The circle is facilitated by a school staff member. 
SAFE PLACE TO LEARN REFRESHER COURSE: Staff directed activity/lesson to prevent and 
eliminate peer-to-peer sexual harassment and sexual violence. 
SCHOLAR SUCCESS TEAM (SST): Meeting with principal, parent/guardian/guardian, key staff 
members and (optionally) the scholar. 

 
All infractions are defined in the Discipline Matrix Reference Guide following the Discipline Matrix. 
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Level 1 
Actions 

First 
Occurrence 

Second 
Occurrence 

Third 
Occurrence 

Fourth 
Occurrence 

Fifth 
Occurrence 

Dress Code 
Violation, 
Clothes 

Office 
calls parent / 
guardian to 
provide change 
of clothes. 

 
Dress Code 
Violation Slip 
signed by 
parent/guardian; 
returned next 
day. 

Conference 
with scholar 
around uniform 
expectations. 

Office calls 
parent / 
guardian to 
provide change 
of clothes and 
conference 
around 
uniform 
expectations. 

Dress Code 
Violation Slip 
signed by 
parent / 
guardian; 
returned 
next day. 

Office calls 
parent/guardian to 
provide change of 
clothes. 

 
Dress Code 
Violation Slip 
signed 
by parent/guardian; 
returned next day. 

Parent/guardian 
conference; re-sign 
CTE. 

 
LR (1 day) 

Office calls 
parent / 
guardian to 
provide change 
of clothes. 

 
Dress Code 
Violation Slip 
signed by 
parent / 
guardian; 
returned 
next day. 

Parent / 
guardian 
conference; 
re-sign CTE. 

 
CCS (1 day) 

Office calls 
parent / 
guardian to 
provide 
change of 
clothes. 

Dress Code 
Violation Slip 
signed by 
parent / 
guardian; 
returned 
next day. 

 
Parent / 
guardian 
conference; 
re-sign CTE. 

CCS (1 day) 
Dress Code 
Violation, 
Other 

Dress Code 
Violation Slip 
signed by 
parent/guardian; 
returned next 
day. 

 
Confiscate item; 
return to 
parent/guardian. 

Dress Code 
Violation Slip 
signed by 
parent / 
guardian; 
returned next 
day. 

Confiscate 
item; return to 
parent / 
guardian. 

Dress Code 
Violation Slip 
signed by 
parent/guardian; 
returned 
next day. 

 
Confiscate item; 
return to 
parent/guardian. 

Parent/guardian 
conference; re-sign 
CTE. 

 
LR (1 day) 

Dress Code 
Violation Slip 
signed by 
parent / 
guardian; 
returned next 
day. 

Confiscate 
item; return 
to parent / 
guardian. 

 
Parent / 
guardian 
conference; re- 
sign CTE. 

CCS (1 day) 

Dress Code 
Violation Slip 
signed 
by parent / 
guardian; 
returned next 
day. 

Confiscate 
item; return 
to parent / 
guardian 

 
Parent / 
guardian 
conference; re- 
sign CTE. 

CCS (1 day) 
Possession of 
Prohibited 
Item(s) 

NOTE: 
Possession of 
firearm, knife, 
explosive, 
destructive 
device or 

Confiscate 
item. Return to 
parent/guardian 
at the end of 
the school day. 

 
Behavior 
Referral signed 
by parent / 
guardian; 

Confiscate 
item. Return 
to parent / 
guardian the 
following 
Monday. 

Behavior 
Referral signed 
by parent / 

Confiscate 
item. Item will 
remain in the 
school’s 
possession until 
end of the 
trimester. 

SST to develop 
Behavior 

Confiscate 
item. Item 
will remain 
in the school’s 
possession 
until end 
of the 
trimester. 

Confiscate 
item. Item 
will remain 
in the school’s 
possession 
until end 
of the school 
year. 



38  

dangerous 
object is a 
Level 4 offense. 
Please see 
Level 4 section 
below. 

School is not 
responsible 
for lost or 
stolen items. 

returned 
next day. 

guardian; 
returned 
next day. 

Parent / 
guardian 
conference. 

Contract. 

LR (1 day). 
 
Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

Parent / 
guardian 
conference to 
review 
behavior 
contract to 
modify 
interventions. 

 
PCS (1-4 
hours) 

LR (2 days 
 
Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

Parent / 
guardian 
conference to 
review 
behavior 
contract to 
modify 
interventions. 

 
PCS (1-4 
hours) 

CCS (1 day) 
 
Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

Level 2 
Actions 

First 
Occurrence 

Second 
Occurrence 

Third 
Occurrence 

Fourth 
Occurrence 

Fifth 
Occurrence 

Disruptive 
Behavior 
including 
Horseplay 

Excessive 
Horseplay 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 

 
Parent/guardian 
called or 
emailed. 

 
Second Step 
Reflection 
page. 

Restorative 
Community 
Circle. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 

 
Parent / 
guardian 
conference; 
re-sign CTE. 

Second Step 
Reflection page. 

 
LR (1 day) 

 
PCS (1 hour) 

 
Restorative 
Community 
Circle. 

Behavior Referral 
signed by 
parent/guardian; 
returned 
next day. 

 
LR (2-3 days) 
Parent/guardian 
conference; 
referral to SST to 
develop 
Behavior 
Contract. 

Enrollment in 
LS911 (grades 6- 
12). 

LRWH: 
1 day (K-2) 
2 days (3-12) 

 
Second Step 
Reflection page. 

CCS (1 day) 
 
PCS (1-2 hours) 
upon scholar’s 
return to the 
classroom. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 

 
Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
LRWH: 
1 day (K-2) 
2 days (3-12) 

 
Second Step 
Reflection 
page. 

 
CCS (1 day) 

 
PCS (1-2 
hours) upon 
scholar’s 
return to the 
classroom. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 
Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

LRWH: 
2 days (K-2) 
3 days (3-12) 

 
Second Step 
Reflection 
page. 

 
CCS (1 day) 

PCS (1-2 
hours) upon 
scholar’s 
return to the 
classroom. 
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   Mandatory 
Reinstatement 
Meeting (TK-12). 

Mandatory 
Reinstatement 
Meeting (TK- 
12). 

Mandatory 
Reinstatement 
Meeting (TK- 
12). 

Inappropriate / 
Disrespectful / 
Violent 
Material 
and/or 
Language 
directed at 
Scholars or 
Staff 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 

Parent/guardian 
called or 
emailed. 

 
Restorative 
Community 
Circle. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 

Parent / 
guardian 
conference. 

 
LR (1 day). 

Loss of one 
day of 
computer 
privilege (if 
computer was 
used for 
viewing / 
sending 
inappropriate 
material). 

 
Restorative 
Community 
Circle. 

Behavior Referral 
signed by parent / 
guardian; returned 
next day. 

 
LR (1-2 days) 

Parent/guardian 
conference. 

 
Referral to SST to 
develop Behavior 
Contract. 

 
LRWH: 
1 day (K-2) 
2 days (3-12) 

 
Second Step 
Reflection page. 

 
CCS (1 day) 

PCS (1-2 hours) 
upon scholar’s 
return to the 
classroom. 

 
Mandatory 
Reinstatement 
Meeting (TK-12). 

Loss of two days 
of computer 
privilege (if 
computer was 
used for 
viewing/sending 
material). 

 
PCS (1 hour) 
upon scholar’s 
return to the 
classroom. 

 
Restorative 
Community Circle. 

Behavior 
Referral 
signed 
by parent / 
guardian; 
returned next 
day. 

 
LR (1-3 days) 

Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
LRWH: 
2 days (K-2) 
3 days (3-12) 

Second Step 
Reflection 
page. 

 
CCS (1 day) 

PCS (1-4 
hours) upon 
scholar’s 
return to the 
classroom. 

 
Mandatory 
Reinstatement 
Meeting (TK- 
12). 

Loss of five 
days of 
computer 
privilege (if 
computer was 
used for 
viewing / 
sending 

Behavior 
Referral 
signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
LRWH: 
3 days (K-2) 
4 days (3-12) 

 
Second Step 
Reflection 
page. 

 
PCS (1-8 
hours) upon 
scholar’s 
return to the 
classroom. 

 
Mandatory 
Reinstatement 
Meeting (TK- 
12). 

Loss of 
computer 
privilege for a 
trimester or 
semester (if 
computer 
was used for 
viewing / 
sending 
inappropriate 
material). 
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   May be enrolled in 
LS911 (grades 6- 
12). 

inappropriate 
material). 

Restorative 
Community 
Circle. 

 
Enrollment in 
LS911 (grades 
6-12). 

Restorative 
Community 
Circle. 

Enrollment in 
LS911 (grades 
6-12). 

Viewing / 
Sharing 
Inappropriate 
Material 
from the 
Internet 

Behavior 
Referral to be 
signed by 
parent/guardian 
and returned 
next day. 

Parent/guardian 
conference 
where parent / 
guardians and 
scholar will sign 
an internet 
safety contract. 

 
Complete a 
course on 
questionable 
online content. 

Scholars will 
only have 
access to sites 
necessary for 
learning for 30 
instructional 
days. 

 
Parent / 
guardians of any 
scholars 
impacted will be 
notified. 

Action will be 
reported to 
external 
agencies, as 
appropriate. 

Behavior 
Referral to be 
signed by 
parent / 
guardian and 
returned next 
day. 

 
Parent / 
guardian 
conference 
where parent / 
guardians and 
scholar review 
the internet 
safety contract. 

Referral to SST 
to develop 
Behavior 
Contract. 

 
Scholars will 
only have 
access to sites 
necessary for 
learning for the 
remainder of 
the school 
year. 

 
Parent / 
guardians of 
any scholars 
impacted will 
be notified. 

Action will be 
reported to 
external 
agencies, as 
appropriate. 

Behavior Referral 
to be signed by 
parent/guardian 
and returned next 
day. 

Parent/guardian 
conference to 
review Behavior 
Contract to 
modify 
interventions. 

 
Scholar will lose 
access to school- 
issued technology 
devices for the 
remainder of the 
school year, 
except for 
diagnostic testing 
and will no longer 
be allowed to 
bring a personal 
technology device 
to school. 

Scholar will be 
referred for a 
check-in 
appointment with 
a school 
counselor. 

 
Parent/guardians of 
any scholars 
impacted will be 
notified. 

 
Action will be 
reported to 
external agencies, 
as appropriate. 

OSS (3-5 
days) 

 
Scholar 
completes 
Second Step 
Reflection at 
home and 
returns at 
reinstatement 
meeting. 

 
Reinstatement 
meeting to 
include one or 
more of the 
following: 
Discuss Second 
Step 
Reflection; 
Restorative 
Circle with the 
person who 
was harmed; 
conference to 
reestablish 
scholar as a 
positive 
member of the 
community. 

 
It is 
recommended 
that the 
scholar attends 
completes an 
outside 
counseling 
program with a 
focus on social 
emotional 
supports, 
proper use of 

OSS (5 days) 
 
Scholar 
completes 
Second Step 
Reflection at 
home and 
returns at 
reinstatement 
meeting. 

 
Reinstatement 
meeting to 
include one or 
more of the 
following: 
Discuss Second 
Step 
Reflection; 
Restorative 
Circle with the 
person who 
was harmed; 
conference to 
reestablish 
scholar as a 
positive 
member of the 
community. 

It is 
recommended 
that the 
scholar attends 
completes an 
outside 
counseling 
program with a 
focus on social 
emotional 
supports, 
proper use of 
technology, 
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    technology, 
impulse 
control, 
physical and 
personal 
boundaries, 
and social 
skills. 

impulse 
control, 
physical and 
personal 
boundaries, 
and social 
skills. 

Defiance Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 

 
Parent/guardian 
called or 
emailed. 

 
Referral to 
SST; develop 
Behavior 
Contract. 

Second Step 
Reflection 
Page. 

 
Restorative 
Community 
Circle. 

 
Enrollment in 
LS911 (grades 
6-12). 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent / 
guardian called 
or emailed. 

 
LRWH: 
1 day (K-2) 
2 days (3-12) 

Second Step 
Reflection 
page. 

 
CCS (1 day) 

 
PCS (1 hour) 
upon scholar’s 
return to the 
classroom. 

Mandatory 
Reinstatement 
Meeting (TK- 
12). 
Parent / 
guardian 
conference: 
Revisit SST and 
Behavior 
Contract to 
modify 
interventions. 

Enrollment in 
LS911 (grades 
6-12). 

Behavior Referral 
signed by 
parent/guardian; 
returned next 
day. 

Parent/guardian 
called or emailed. 

 
LRWH: 
2 days (K-2) 
3 days (3-12) 

 
Second Step 
Reflection page. 

CCS (1 day) 
 
PCS (1-2 hours) 
upon scholar’s 
return to the 
classroom. 

 
Mandatory 
Reinstatement 
Meeting (TK-12). 

 
Parent/guardian 
conference: 
Revisit SST and 
Behavior Contract 
to modify 
interventions. 

Referral to a 
school counselor. 

 
Enrollment in 
LS911 (grades 6- 
12). 

 
Restorative 
Community 
Circle. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent / 
guardian called 
or emailed. 

 
LRWH: 
3 days (K-2) 
4 days (3-12) 

Second Step 
Reflection 
page. 

 
CCS (1 day) 

 
PCS (1-4 
hours) upon 
scholar’s 
return to the 
classroom. 

 
Mandatory 
Reinstatement 
Meeting (TK- 
12). 

Parent / 
guardian 
conference: 
Revisit SST 
and Behavior 
Contract to 
modify 
interventions. 

 
Referral to a 
school 
counselor. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next 
day. 

Parent / 
guardian 
called or 
emailed. 

 
LRWH: 
4 days (K-2) 
5 days (3-12) 

 
Second Step 
Reflection 
page. 

CCS (1 day) 
 
PCS (1-8 
hours) upon 
scholar’s 
return to the 
classroom. 

Mandatory 
Reinstatement 
Meeting (TK- 
12). 

 
Parent / 
guardian 
conference: 
Revisit SST 
and Behavior 
Contract to 
modify 
interventions. 
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  Restorative 
Community 
Circle. 

 Loss of 
privileges (i.e. 
assemblies, 
Fun Friday, 
field lessons, 
etc.). 

Enrollment in 
LS911 (grades 
6-12). 

Restorative 
Community 
Circle. 

Referral to a 
school 
counselor. 

Loss of 
privileges (i.e. 
assemblies, 
Fun Friday, 
field lessons, 
etc.). 

Enrollment in 
LS911 (grades 
6-12). 

Restorative 
Community 
Circle. 

Level 3 
Actions 

First 
Occurrence 

Second 
Occurrence 

Third 
Occurrence 

Fourth 
Occurrence 

Fifth 
Occurrence 

Committed 
an Obscene 
Act or 
Engaged in 
Habitual 
Profanity or 
Vulgarity 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
called or 
emailed. 

 
May be 
reported to 
CPS. 

LR (2-3 days) 
 
Parent/guardian 
conference; 
referral to SST 
to develop a 
Behavior 
Contract. 

 
LRWH 
1 day (TK-2) 
2 days (3-12) 

 
Restorative 
Community 
Circle offered 
to scholars and 
families 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent / 
guardian called 
or emailed. 

 
May be 
reported to 
CPS. 

Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
LRWH 
2 days (TK-2) 
3 days (3-12) 

 
Restorative 
Community 
Circle offered 
to scholars and 
families 

Behavior Referral 
signed by 
parent/guardian; 
returned next day. 

Parent/guardian 
called or emailed. 

 
May be reported 
to CPS. 

 
Parent/guardian 
conference; revisit 
Behavior Contract 
to modify 
interventions. 

 
OSS (1-3 days) 

Restorative 
Community Circle 
offered to 
scholars and 
families involved. 
Participation is 
voluntary. 

 
Mandatory 
Reinstatement 
Meeting (TK-12). 

Referral to a 
school counselor. 

OSS (3-5 
days) 

May be 
reported to 
CPS. 

 
Restorative 
Community 
Circle offered 
to scholars 
and families 
involved. 
Participation is 
voluntary. 

Mandatory 
Reinstatement 
Meeting (TK- 
12). 

 
Referral to a 
school 
counselor. 

OSS (5 days) 
 

Recommendation 
for expulsion. 

 
May be 
reported to 
CPS. 
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 involved. 
Participation is 
voluntary. 

Mandatory 
Reinstatement 
Meeting (TK- 
12). 

 
Enrollment in 
LS911 (grades 
6-12) 

Second Step 
Reflection page. 

 
CCS (1 day) 

PCS (1-2 
hours) upon 
scholar’s return 
to the 
classroom. 

involved. 
Participation is 
voluntary. 

Mandatory 
Reinstatement 
Meeting (TK- 
12). 

 
Referral to a 
school 
counselor. 

Second Step 
Reflection 
page. 

 
CCS (1 day) 

 
PCS (1-4 
hours) upon 
scholar’s return 
to the 
classroom. 

Second Step 
Reflection page. 

 
CCS (1 day) 

 
PCS (1-8 hours) 
upon scholar’s 
return to the 
classroom. 

  

Harassment 

Bullying 

Hazing 

Extortion 

Robbery 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
called 
or emailed. 

 
Assigned to 
BPP. 

 
Second Step 
Reflection 
page. 

 
Restorative 
Community 
Circle. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent / 
guardian 
called 
or emailed. 

 
Parent / 
guardian 
conference; 
referral to SST 
to develop 
Behavior 
Contract. 

 
Assigned to 
BPP. 

Restorative 
Community 
Circle. 

OSS (3 days) 
 
Second Step 
Reflection page 
completed at 
home and 
returned at 
reinstatement 
meeting. 

Reinstatement 
meeting to revisit 
Behavior Contract 
to modify 
interventions. 

 
Scholar referred to 
a school 
counselor. 

OSS (5 days) 
 
Second Step 
Reflection page 
completed at 
home and 
returned at 
reinstatement 
meeting. 

Reinstatement 
meeting to 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
Recommend 
scholar attends 
and completes 
an outside 
counseling 
program, with 
a focus on 
impulse 
control, 
physical and 
personal 

OSS (5 days) 
 

Recommendation 
for expulsion. 
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    boundaries, 
social skills, 
anger 
management, 
and/or 
behavior 
interventions. 

 

Affectionate 
Behavior 

Public 
Displays of 
Affection 

Behavior 
Referral signed 
by parent / 
guardian and 
returned next 
day. 

Parent/guardian 
called or 
emailed. 

 
Grade-level 
specific Health 
Education 
Reflection 
assignment. 

Possible CPS 
Report. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Parent / 
guardian 
conference 
with both 
families. 

 
Loss of 
privileges (i.e. 
assemblies, 
Fun Friday, 
field lessons, 
etc.). 

LR (1-3 days) 
 
Grade-level 
Specific Health 
Education 
Reflection 
assignment 
(progressive 
based on grade 
level). 

 
Possible CPS 
Report. 

Behavior Referral 
signed by parent / 
guardian; returned 
next day. 
 
Parent / guardian 
conference with 
both families. 

Loss of privileges 
(i.e. assemblies, Fun 
Friday, field lessons, 
etc.). 
 
Referral to SST; 
develop Behavior 
Contract. 

 
Grade-level 
Specific Health 
Education 
Reflection 
assignment 
(progressive based 
on grade level). 

LRWH (1 day) 
 
Referral to a 
school counselor. 

 
Possible CPS 
Report. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Parent / 
guardian 
conference 
with both 
families. 

 
Revisit 
Behavior 
Contract to 
modify 
interventions. 

 
Referral to a 
school 
counselor. 

LRWH (2 
days grades 
TK-4) 

Grade-level 
Specific Health 
Education 
Reflection 
assignment 
(progressive 
based on grade 
level). 

 
Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

Possible CPS 
Report. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Parent / 
guardian 
conference 
with both 
families. 

 
Revisit 
Behavior 
Contract to 
modify 
interventions. 

 
LRWH (3 
days grades 
TK-4). 

 
Grade-level 
Specific Health 
Education 
Reflection 
assignment 
(progressive 
based on grade 
level). 

 
Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

 
Possible CPS 
Report. 
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Sexual 
Behavior 

Sexual 
Harassment 

(not including 
Sexual Assault 
or committing 
Sexual Battery 
- see Level 4.) 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Parent/guardian 
called or 
emailed. 

Joint meeting 
with parents / 
guardians of 
scholars 
involved. 

 
Community 
service or 
research 
project relevant 
to the conduct 
of the scholar. 

Participate in 
Safe Place to 
Learn refresher 
course. 

 
Parent/guardia 
n 
conference; 
referral to SST 
to develop a 
Behavior 
Contract. 

Action 
reported to 
external 
agencies 
including law 
enforcement 
and CPS as 
appropriate. 
Restorative 
Community 
Circle. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Parent / 
guardian called 
or emailed. 

Joint meeting 
with parents / 
guardians of 
scholars 
involved. 

 
Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
LRWH 
2 days (TK-2) 
3-5 days (3-12) 

 
Second Step 
Reflection page. 

 
CCS (1 day) 

Action 
reported to 
external 
agencies 
including law 
enforcement 
and CPS as 
appropriate. 

 
Restorative 
Community 
Circle. 

Behavior Referral 
signed by 
parent/guardian; 
returned next day. 

Parent/guardian 
called or emailed. 

 
Joint meeting 
with parents / 
guardians of the 
scholars involved. 

 
Parent/guardian 
conference; revisit 
Behavior 
Contract to 
modify 
interventions. 

 
OSS (5 days) 

Mandatory 
Reinstatement 
Meeting (TK-12). 

 
Action reported 
to external 
agencies 
including law 
enforcement and 
CPS as 
appropriate. 

 
Restorative 
Community 
Circle. 

OSS (5 days; 
grades 4-12). 

 
Recommendati 
on for 
expulsion for 
(grades 4-12). 

TK - 3 only: 
Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent / 
guardian called 
or emailed. 

 
Revisit 
Behavior 
Contract to 
modify 
interventions. 

 
LRWH (3 
days) 
Joint meeting 
with the parent 
/ guardians of 
scholars 
involved. 

 
Second Step 
Reflection 
page. 

 
CCS (1 day) 

 
Action 
reported to 
external 
agencies 
including law 
enforcement 
and CPS as 
appropriate. 

 
Restorative 
Community 
Circle. 

OSS (5 days; 
grades 4-12). 

 
Recommendati 
on for 
expulsion for 
(grades 4-12). 

 
TK - 3 only: 

Parent / 
guardian called 
or emailed. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Revisit 
Behavior 
Contract to 
modify 
interventions. 

LRWH (4 
days) 

Joint meeting 
with the parent 
/ guardians of 
scholars 
involved. 

Second Step 
Reflection 
page. 

CCS (1 day) 

Action 
reported to 
external 
agencies 
including law 
enforcement 
and CPS as 
appropriate. 

Restorative 
Community 
Circle. 
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Cheating 

Plagiarism 

Copying 

Forgery 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Appear before 
Academic 
Disciplinary 
Committee 
(grades 3-12). 

 
Referral to 
SST to 
develop 
Behavior 
Contract. 

 
Zero on test or 
assignment; 
noted on 
academic 
record; placed 
in cumulative 
file. 

Ineligible for 
honor roll for 
the trimester / 
semester. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Appear before 
Academic 
Disciplinary 
Committee 
(grades 3-12). 

 
Revisit 
Behavior 
Contract to 
modify 
interventions. 

 
Zero on test 
or assignment; 
noted on 
academic 
record; placed 
in cumulative 
file. 

Ineligible for 
honor roll for 
the trimester / 
semester. 

Behavior Referral 
signed by parent / 
guardian; returned 
next day. 

Appear before 
Academic 
Disciplinary 
Committee 
(grades 3-12). 

 
Referral to a 
school 
counselor. 

Zero on test 
or assignment; 
noted on academic 
record; placed in 
cumulative file. 

Ineligible for honor 
roll for the 
trimester / 
semester. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Appear before 
Academic 
Disciplinary 
Committee 
(grades 3-12). 

 
PCS (1-4 
hours) 

 
Zero on test 
or assignment; 
noted on 
academic 
record; placed 
in cumulative 
file. 

 
Ineligible for 
honor roll for 
the trimester / 
semester. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

Appear 
before 
Academic 
Disciplinary 
Committee 
(grades 3-12). 

 
PCS (1-4 
hours) 

 
Zero on 
test or 
assignment; 
noted on 
academic 
record; 
placed in 
cumulative 
file. 

 
Ineligible for 
honor roll for 
the trimester / 
semester. 

Skipping 
Class 

Skipping 
School 

 
Leaving Class 
without 
Permission 

 
Eloping 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
called or 
emailed. 

Marked 
truant after 
30 minutes of 
missed class 
time. 

 
LR (1 day) 

Referral to SST; 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
called or 
emailed. 

Marked 
truant after 
30 minutes 
of missed 
class time. 

 
LR (2 days) 

Revisit 
Behavior 

Behavior Referral 
signed by parent / 
guardian; returned 
next day. 

Parent/guardian 
called or emailed. 

 
Marked truant 
after 30 minutes 
of missed class 
time. 

 
LRWH (1 day) 

 
Revisit Behavior 
Contract to 
modify 
interventions. 

Loss of 
privileges (i.e. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent / 
guardian called 
or emailed. 

Marked 
truant after 
30 minutes 
of missed 
class time. 

 
LRWH (2 
days) 

 
 

Referral to 
SART or 

Behavior 
Referral signed 
by parent / 
guardian; 
returned 
next day. 

 
Parent / 
guardian called 
or emailed. 

 
Marked 
truant after 
30 minutes 
of missed 
class time. 

 
LRWH (3 
days) 
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 Develop 
Behavior 
Contract. 

Restorative 
Community 
Circle. 

Contract to 
modify 
interventions. 

Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

 
Restorative 
Community 
Circle. 

 
Action will be 
reported to 
external 
agencies 
including law 
enforcement as 
appropriate. 

assemblies, Fun 
Friday, field 
lessons, etc.). 

Ineligible for honor 
roll for the 
trimester / 
semester. 

 
PCS (1-4 hours) 

Restorative 
Community Circle. 

 
Action will be 
reported to 
external agencies 
including law 
enforcement as 
appropriate. 

SARB, as 
appropriate. 

 
Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

 
Ineligible for 
honor roll for 
the trimester / 
semester. 

PCS (1-8 
hours) 

 
Restorative 
Community 
Circle. 

This action will 
be reported to 
external 
agencies 
including law 
enforcement 
and District 
Attorney as 
appropriate. 

Referral to 
SARB as 
appropriate. 

Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

 
Ineligible for 
honor roll for 
the trimester / 
semester. 

PCS (1-8 
hours) 

Restorative 
Community 
Circle. 

This action will 
be reported to 
external 
agencies 
including law 
enforcement 
and District 
Attorney as 
appropriate. 

Caused / 
Attempted 
to Cause 
Damage to 
Property 
(Vandalism) 

 
Stealing / 
Attempting 
to Steal 

NOTE: In the case 
of a scholar who 
willfully damages 
or refuses to 
return private or 
school property, 
the parent / 
guardian could be 
liable for all 
damages and/or 
the return of 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
called or 
emailed. 

LR (1-5 days) 

Clean / repair 
property. 

 
Enrollment in 
LS911 
(grades 6-12). 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Referral to SST 
to develop 
Behavior 
Contract. 

LRWH 
1 day (TK-2) 
2 days (3-12) 

Second Step 
Reflection 
page. 

 
CCS (1 day). 

Behavior Referral 
signed by 
parent/guardian; 
returned next day. 

Parent/guardian 
conference; 
revisit Behavior 
Contract to 
modify 
interventions. 

 
LRWH 
2 days (TK-2) 
3 days (3-12) 

Second Step 
Reflection page. 

 
CCS (1 day). 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
LRWH 
3 days (TK-2) 

 
Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

Restorative 
Community 
Circle. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
LRWH 
3 days (TK-3) 

 
OSS (1-3 
days grades 
4-12) 

 
Parent / 
guardian 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 
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the property, in 
accordance with 
California law. 

Restorative 
Community 
Circle. 

PCS (1-2 
hours) upon 
scholar’s 
return to the 
classroom. 

 
Mandatory 
Reinstatement 
Meeting (TK- 
12). 

Restorative 
Community 
Circle. 

PCS (1-2 hours) 
upon scholar’s 
return to the 
classroom. 

Mandatory 
Reinstatement 
Meeting (TK-12). 

 
Restorative 
Community 
Circle. 

 
Restorative 
Community 
Circle. 

Level 4 
Actions 

First 
Occurrence 

Second 
Occurrence 

Third 
Occurrence 

Fourth 
Occurrence 

Fifth 
Occurrence 

Arson/Bomb 
Threats 

OSS (5 days) 
 
Recommendation 
for expulsion. 

 
Law 
enforcement 
notified. 

    

Possession 
and/or Use of 
Controlled 
Substance, 
Alcohol or 
any 
Intoxicant 

Confiscate 
item. 

OSS (3 days) 

Law 
enforcement 
notified. 

 
Mandatory 
reinstatement 
meeting. 

Referral to 
SST to 
develop a 
Behavior 
Contract. 

 
Grade-level 
specific Health 
Education 
Reflection 
assignment. 

Possible 
enrollment in 
LS911 (grades 
6-12). 

Confiscate 
item. 

OSS (5 days) 

Law 
enforcement 
and CPS 
notified. 

 
Mandatory 
reinstatement 
meeting. 

 
Revisit 
Behavior 
Contract to 
modify 
interventions. 

 
Referral to 
Substance 
Abuse 
Program as 
appropriate. 

 
Possible 
enrollment in 

OSS (5 days) 

Recommendation 
for expulsion. 
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  LS911 (grades 
6-12). 

   

Possession 
and/or Use of 
Tobacco or 
Nicotine 
Products 

Confiscate 
item. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
called or 
emailed. 

Grade-level 
specific Health 
Education 
Reflection 
assignment. 

Confiscate 
item. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
notified. 

 
LRWH (2 
days) 

 
Parent 
conference; 
referral to SST 
to develop 
Behavior 
Contract. 

Community 
service or 
research 
project 
relevant to the 
conduct of the 
scholar. 

Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

 
Action will be 
reported to 
external 
agencies, as 
appropriate. 

Confiscate item. 
 
Parent 
conference; 
revisit Behavior 
Contract to 
modify 
interventions. 

OSS (1-3 days) 

Mandatory 
reinstatement 
meeting. 

 
Loss of privileges 
(i.e. assemblies, 
Fun Friday, field 
lessons, etc.). 

Action will be 
reported to 
external agencies, 
as appropriate. 

Confiscate 
item. 

Parent 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
OSS (3-5 
days) 

Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 
Mandatory 
reinstatement 
meeting. 

 
Referral to a 
school 
counselor. 

 
Action will be 
reported to 
external 
agencies, as 
appropriate. 

Confiscate 
item. 

Parent 
conference; 
revisit 
Behavior 
Contract to 
modify 
interventions. 

 
OSS (5 days) 

 
Loss of 
privileges (i.e. 
assemblies, 
Fun Friday, 
field lessons, 
etc.). 

Mandatory 
reinstatement 
meeting. 

Referral to 
substance 
abuse 
program. 

 
Action will be 
reported to 
external 
agencies, as 
appropriate. 

Selling a 
Controlled 
Substance 

OSS (3-5 days) 

Law 
enforcement 
notified. 

OSS (5 days) 

Law 
enforcement 
notified. 
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Parent/guardian 
conference. 

 
Mandatory 
Reinstatement 
Meeting (TK- 
12). 

 
Referral to SST 
to develop 
Behavior 
Contract. 

Community 
service or 
research 
project relevant 
to the conduct 
of the scholar. 

 
Recommendation 
for expulsion. 

   

Making 
Terroristic 
Threat(s) 

OSS (5 days) 
 

Recommendation 
for expulsion. 

 
Law 
enforcement 
notified. 

    

Fighting 

Fight 
Instigation 

Behavior 
Referral to be 
signed and 
returned next 
day. 

Parent called or 
emailed. 

 
Referral to SST 
to develop 
Behavior 
Contract. 

 
Lunch 
Reflection (1 
day). 

 
Listen, Respect, 
Work Hard 
(LRWH) 
K-2: 2 days 
3-12: 3 days 

OSS (5 days) 

Reinstatement 
Meeting with 
parent / 
guardian. 

 
Revisit 
Behavior 
Contract and 
Interventions 
from SST. 

OSS (5 days) 

Recommendation 
for Expulsion. 
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 Restorative 
Circle 

Enrollment in 
Life Skills 911 
(grades 5-12). 

 
Loss of 
privileges (i.e. 
assemblies, Fun 
Friday, field 
lessons, etc.). 

    

Cause / 
Attempt 
to Cause / 
Threaten 
to Cause 
Physical 
Injury to 
Another 

 
Assault: 
attempting to 
cause great 
bodily injury. 

Battery: causing 
great bodily 
injury. 

Behavior 
Referral signed 
by parent / 
guardian; 
returned next 
day. 

 
Parent/guardian 
notification. 

 
SST to develop 
Behavior 
Contract. 

Possible OSS 
(5 days) and 
recommendatio 
n for expulsion, 
depending on 
level of injuries. 

OSS (5 days) 
 

Recommendation 
for expulsion. 

   

Assault / 
Battery upon 
any School 
Employee 

OSS (5 days) 
 

Recommendation 
for expulsion. 

 
Law 
enforcement 
notified. 

    

Committing / 
Attempting 
to Commit 
Sexual 
Assault or 
Sexual 
Battery 

OSS (5 days) 
 

Recommendation 
for expulsion. 

 
Law 
enforcement 
notified. 
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Weapons: 
Possession of 
a Knife, 
Imitation 
Firearm or 
Other 
Dangerous 
Object 

OSS (3-5 
days) 

 
Item 
confiscated. 

 
Law 
enforcement 
notified. 

 
Referral to SST 
to develop 
Behavior 
Contract. 

OSS (5 days) 

Recommendation 
for expulsion. 
 
Item 
confiscated. 
 
Law 
enforcement 
notified. 

   

Weapons: 
Brandishing 
Knife at 
Another 
Person 

OSS (5 days) 
 
Item 
confiscated. 

 
Law 
enforcement 
notified. 

Recommendation 
for expulsion. 

    

Weapons: 
Possessed, 
Sold, or 
otherwise 
Furnished 
any Firearm, 
Explosive, or 
other 
Destructive 
Device 

OSS (5 days) 

Item 
confiscated. 

 
Law 
enforcement 
notified. 

 
Recommendation 
for expulsion. 

    

 
 

Discipline Matrix Reference Guide 

Affectionate Behavior/Public Displays of Affection 
Kissing, holding hands, fondling, cuddling, inappropriate touching / rubbing / massaging / caressing / stroking / 
petting, sitting on each other’s laps / in between knees / legs, excessive hugging. 

Arson/Bomb Threats 
Arson - the willful and malicious burning of any part of a building or its contents. 
Bomb threat - any such communication(s) directed at a school employee which has the effect of interrupting the 
educational environment. 

Assault/Battery including Staff Directed Assault 
The intentional, unlawful threat by word or act to do violence to the person of another coupled with an 
apparent/guardian ability to do so, and doing some act which creates a well-founded fear in such other person 
that such violence is imminent. 
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Caused / Attempted to Cause Damage to Property (Vandalism); Stealing or Attempting to Steal  
Damage to Property - destruction of and/or causing damage to personal and/or school property, which may include, 
but is not limited to electronic files and databases. 
Stealing - obtaining property by fraud; taking dishonestly and/or knowingly receiving stolen school property or 
private property. 

 
Caused / Attempted to Cause / Threatened to Cause Physical Injury to Another 
Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence 
upon another person that did not result in mutual combat. 

 
Cheating / Plagiarism / Copying / Forgery 
Plagiarism occurs when a scholar uses another writer’s work without giving credit for the source. Plagiarism 
typically occurs in school situations in the following ways: 

• A scholar uses the author’s words without using quote marks around the material. 
• A scholar uses an electronic source (internet, TV, lyrics) without citing the source. 
• A scholar uses the author’s ideas or information without giving credit for the material (known 
in the academic world as “citing the source”). 
• A scholar does both—uses the author’s words and ideas without citing the source. 

Cheating can take many forms but always involves taking information from another scholar or 
individual. Examples of cheating can include but are not limited to: 

• taking answers on a test, homework, or quiz from another scholar or other source, with or 
without the other scholar’s knowledge; 
• collaboration on assignments such as taking or sharing answers without teacher permission; 
• obtaining test answers and/or questions from other scholars in advance of an exam; 
• stealing test materials from a teacher’s belongings; 
• falsifying grade reports or changing a grade book; 
• taking pictures of an exam and forwarding the pictures to anyone; 
• texting answers or questions to anyone; 
• having cell phone out during testing session. 

Cheating can be accomplished by several means, including but not limited to: deception, theft, talking, signs, 
gestures, copying, use of unpermitted study aids such as “cheat sheets,” and threats to other scholars. 
Copying is the act of transcribing another person’s answers onto an assignment for credit. 
Forgery is the unlawful signing of a document on behalf of another person. 

 
Committed an Obscene Act or Engaged in Habitual Profanity or Vulgarity 
Obscene Act: Actions or behaviors that are lewd, offensive, or morally repugnant, often involving explicit or 
offensive gestures, exposure, or inappropriate conduct. 
Habitual Profanity: Repeated use of vulgar, offensive or socially unacceptable language that is considered 
disrespectful, offensive or inappropriate. 
Vulgarity: Inappropriate behavior, language, or conduct that is crass, indecent, or socially offensive. 

 
Controlled Substance and Alcohol (Possession and/or Use) 
Controlled Substance – possession, use, or under the influence of a controlled substance listed in Chapter 2 
(commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an 
intoxicant of any kind. 

 
Controlled Substance and Alcohol (Sale) 
Unlawful Sale of Controlled Substance – any unlawful exchange of a controlled substance, as defined above, alcoholic 
beverage, or an intoxicant of any kind for money or currency or an exchange of services. 

 
Defiance 
Disrespectful Speech/Action - lacking proper speech, discourteous, rude, non-verbal, disregard for authority, 
uncontrolled behavior, and negative performing of conduct. 
Failure to follow classroom rules - misconduct dealing with the classroom rules as determined by the teacher while 
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scholar is in said classroom. 
Insubordinate - not submitting to authority; disobedient; failure to follow reasonable request by Fortune School 
employee; not telling the truth when requested by a Fortune School employee. 
Staff directed profanity. 
 
Disruptive Behavior 
Disruptive behavior – Scholar behavior that hinders the teaching process, the learning process, the school’s safety, 
climate, property, and well-being of others in the environment. 
Horseplay – Rowdy, rough, or boisterous play; play fighting. 
Excessive Horseplay – Pushing, excessive horseplay, posturing, slapping on arm. 

 
Dress Code Violation (Clothes) 
Violations of the Fortune School “Everyday”, “Dress”, and/or “Spirt” uniform dress code requirements, as set 
forth in the Dress Code above, will result in the corresponding consequence(s) identified in the Discipline Matrix, 
above. 

Dress Code Violation (Other) 
Violations of the other requirements of the Dress Code (i.e., jewelry, bracelets, piercings, make-up, etc.) as set 
forth in the Dress Code above, will result in the corresponding consequence(s) identified in the Discipline Matrix, 
above. 

 
Fighting / Fight Instigation 
Fighting - Mutual combat, hair pulling, hitting, punching, slapping, intentional spitting, drawing blood, biting, jumping; 
two (or more) aggressors on one. 
Fight instigation - a person instigating, inciting, or encouraging a fight or confrontation between or among other 
individuals. 

Harassment/Bullying/Extortion 
Harassment – where a scholar has intentionally engaged in harassment, threats, or intimidation, w h e t h e r  
v e r b a l  o r  w r i t t e n ,  directed against school district personnel or pupils, that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial 
disorder, and invading the rights of either school personnel or pupils by creating an intimidating or hostile 
educational environment. 
 
Bullying – where a scholar engages in an act of bullying including, but not limited to, bullying committed by means 
of an electronic act. The following shall apply to bullying: 

1) “Bullying” means any severe or pervasive physical or verbal act or conduct, including communications 
made in writing or by means of an electronic act, and including one or more acts committed by a scholar 
or group of scholars which would be deemed hate violence or harassment, threats, or intimidation, which 
are directed toward one or more scholars that has or can be reasonably predicted to have the effect of 
one or more of the following: 

i. ‘Placing a reasonable scholar (defined as a scholar, including, but is not limited to, a scholar with 
exceptional needs, who exercises average care, skill, and judgment in conduct for a person of his 
or her age, or for a person of his or her age with exceptional needs) or scholars in fear of harm 
to that scholar’s or those scholars’ person or property. 
ii. Causing a reasonable scholar to experience a substantially detrimental effect on his or her 
physical or mental health. 
iii. Causing a reasonable scholar to experience substantial interference with his or her academic 
performance. 
iv. Causing a reasonable scholar to experience substantial interference with his or her ability to 
participate in or benefit from the services, activities, or privileges provided by the Charter School. 
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2) “Electronic Act” means the creation or transmission originated on or off the school site, by means of 
an electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless 
communication device, computer, or pager, of a communication, including, but not limited to, any of the 
following: 

i. A message, text, sound, video, or image. 
ii. A post on a social network Internet Web site including, but not limited to: 
(a) Posting to or creating a burn page. A “burn page” means an Internet Website created for the 
purpose of having one or more of the effects as listed in subparagraph (1) above. 
(b) Creating a credible impersonation of another actual pupil for the purpose of having one or 
more of the effects listed in subparagraph (1) above. “Credible impersonation” means to knowingly 
and without consent impersonate a pupil for the purpose of bullying the pupil and such that 
another pupil would reasonably believe, or has reasonably believed, that the pupil was or is the 
pupil who was impersonated. 
(c) Creating a false profile for the purpose of having one or more of the effects listed in 
subparagraph (1) above. “False profile” means a profile of a fictitious pupil or a profile using the 
likeness or attributes of an actual pupil other than the pupil who created the false profile. 
iii. An act of cyber sexual bullying. 
(a) For purposes of this clause, “cyber sexual bullying” means the dissemination of, or the 
solicitation or incitement to disseminate, a photograph or other visual recording by a pupil to 
another pupil or to school personnel by means of an electronic act that has or can be reasonably 
predicted to have one or more of the effects described in subparagraphs (i) to (iv), inclusive, of 
paragraph (1). A photograph or other visual recording, as described above, shall include the 
depiction of a nude, semi-nude, or sexually explicit photograph or other visual recording of a 
minor where the minor is identifiable from the photograph, 
visual recording, or other electronic act. 

 
(b) For purposes of this clause, “cyber sexual bullying” does not include a depiction, portrayal, or 

image that has any serious literary, artistic, educational, political, or scientific value or that 
involves athletic events or school-sanctioned activities. 

3) Notwithstanding subparagraphs (1) and (2) above, an electronic act shall not constitute pervasive 
conduct solely on the basis that it has been transmitted on the Internet or is currently posted on the 
Internet. 

 
3. Extortion - Extortion is the obtaining of property or other consideration from another, with his or her consent, 
or the obtaining of an official act of a public officer, induced by a wrongful use of force or fear, or under color 
of official right. 

 
Inappropriate/Disrespectful/Violent Language and/or Material 
Indecent, lewd, extremely “dirty” language or material; disgustingly “filthy” language or materials, including, but 
not limited to, pictures, videos, paintings, internet websites, etc. Profanity, foul language, or obscene material. 
 
Possession of Prohibited Items 
1. Weapons (as defined below) or imitation (toy) weapons/imitation firearm (i.e.: a replica of a knife/firearm that 
is so substantially similar in physical properties to an existing knife/firearm as to lead a reasonable person to 
conclude that the replica is a knife/firearm.) 
2. Soda, candy, gum, sunflower seeds, or hot chips/Takis 
3. Fast food including coffee drinks 
4. Game Boys or other electronic toys 
5. Cash in excess amounts 
6. Lasers 
7. Sunglasses 
8. Denim clothing of any kind 
9. Toys, stuffed animals, or dolls (unless as part of an assignment) 
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10. Radio, MP3 Player, iPod, tablets, etc. 
12. Cellular telephones* 
13. Vulgar/inappropriate/hate speech stickers and logos 
14. Inappropriate magazines or books 

*Fortune School of Education, or its employees will not be held liable for lost or stolen property. If parents/guardians choose 
to have their scholar carry a cellular telephone to and from school for safety purposes, the scholar must follow the protocols 
on page 12. 

 
Sexual Harassment/Sexual Behavior/Sexual Battery/Sexual Assault 
1. Sexual Harassment - unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical 
conduct of a sexual nature, made by someone from or in the work or educational setting, under any of the 
following conditions: 

a. Submission to the conduct is explicitly or implicitly made a term or a condition of an individual’s 
employment, academic status, or progress. 
b. Submission to, or rejection of, the conduct by the individual is used as the basis of employment 
or academic decisions affecting the individual. 
c. The conduct has the purpose or effect of having a negative impact upon the individual’s work 
or academic performance, or of creating an intimidating, hostile, or offensive work or educational 
environment. 
d. Submission to, or rejection of, the conduct by the individual is used as the basis for any decision 
affecting the individual regarding benefits and services, honors, programs, or activities available at 
or through the educational institution. 

2. Sexual Behavior - (obscene act, lewd behavior, indecent exposure) Sexual contact, including intercourse, without 
force or threat of force and where victim is capable of giving consent. Exposing an individual to lewd, sexual 
behavior, or actions. 
3. Sexual Battery - as defined in Section 243.4 of the Penal Code. 
4. Sexual Assault - as defined in Section 261, 266c, 286, 287, 288, or 289 of, or former Section 288a of, the Penal 
Code. 

 
Skipping Class / Skipping School / Leaving Class without Permission / Eloping 
Deliberately not attending a specific class or classes without permission or a valid reason; purposefully being 
absent from the entire school day or a significant portion of it without proper authorization or a legitimate 
excuse; exiting a class or the school premises without obtaining permission from the teacher or school 
administration; leaving the school or its premises without proper authorization. An unauthorized departure from 
the school environment. 

 
Terroristic Threat(s) 
Threats made against school officials and/or school property, which includes but is not limited to, electronic files 
and databases. For purposes of the Discipline Matrix, “terroristic threat” shall include any statement, whether 
written or oral, by a person who willfully threatens to commit a crime which will result in death, great bodily 
injury to another person, or property damage in excess of one thousand dollars ($1,000), with the specific intent 
that the statement is to be taken as a threat, even if there is no intent of actually carrying it out, which, on its 
face and under the circumstances in which it is made, is so unequivocal, unconditional, immediate, and specific 
as to convey to the person threatened, a gravity of purpose and an immediate prospect of execution of the 
threat, and thereby causes that person reasonably to be in sustained fear for their own safety or for their 
immediate family’s safety, or for the protection of school property, which includes but is not limited to, electronic 
files and databases, or the personal property of the person threatened or their immediate family. 
 
Tobacco or Nicotine Products (possession, use) 
Having and/or using (actively smoking, vaping and/or consuming) any tobacco or nicotine-related product in one's 
possession, such as cigarettes, cigars, electronic cigarettes (e-cigarettes/vapes), chewing tobacco, or any related 
paraphernalia, on school premises or during school-related activities. 
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Viewing / Sharing Inappropriate Materials from the Internet 
Viewing, sending, disseminating, or distributing inappropriate online content to others, whether intentionally or 
unintentionally, material that is not suitable or permissible within the school environment, such as explicit or 
adult content, violent content, hate speech, or any material that goes against the school's code of conduct. 

Weapons: Knives, Firearms, Explosives, or Other Destructive Device 
Knife – means any dirk, dagger, or other weapon with a fixed, sharpened blade fitted primarily for stabbing, a 
weapon with a blade longer than 3 ½ inches, a folding knife with a blade that locks into place, or a razor with an 
unguarded blade. 
Firearm – means (a) any weapon (including a starter gun) which will or is designed to or may readily be converted 
to expel a projectile by the action of an explosive; (b) the frame or receiver of any such weapon; (c) any firearm 
muffler or firearm silencer; or (d) any destructive device. Such term does not include an antique firearm or a rifle 
intended solely for sporting, recreational, or cultural purposes; any device which 
is neither designed nor redesigned for use as a weapon; any device, although originally designed for use as a 
weapon, which is redesigned as a signaling, pyrotechnic, line throwing, safety, or similar device; surplus ordnance 
sold, loaned, or given by the Secretary of the Army pursuant to the provisions of section 4684(2), 4685, or 4686 
of title 10; any Class-C common fireworks that are not included in the definition of weapon. 
Destructive Device – means (a) any explosive, incendiary, or poison gas, including but not limited to: (i) bomb, (ii) 
grenade, (iii) rocket having a propellant charge of more than four ounces, (iv) missile having an explosive or 
incendiary charge of more than one-quarter ounce, (v) mine, or (vi) device similar to any of the devices described 
in the preceding clauses. 
If it is determined by the Administrative Panel and/or Board of Directors that a scholar has brought a firearm or 
destructive device, as defined in Section 921 of Title 18 of the United States Code, on to campus or to have 
possessed a firearm or dangerous device on campus, the scholar shall be expelled for one year, pursuant to the 
Federal Gun Free Schools Act of 1994. In such instances, the pupil shall be provided due process rights of notice 
and a hearing as required in this policy. 
 

TITLE IX, HARASSMENT, INTIMIDATION, DISCRIMINATION, AND BULLYING POLICY 
 

 
Discrimination, sexual harassment, harassment, intimidation, and bullying are all disruptive behaviors, which interfere 
with scholars’ ability to learn, negatively affect scholar engagement, diminish school safety, and contribute to a hostile 
school environment. As such, Fortune School (“Charter School”) prohibits any acts of discrimination, sexual harassment, 
harassment, intimidation, and bullying altogether. This policy is inclusive of instances that occur on any area of the school 
campus, at school-sponsored events and activities, regardless of location, through school-owned technology, and through 
other electronic means. 

 
As used in this policy, discrimination, sexual harassment, harassment, intimidation, and bullying are described as the 
intentional conduct, including verbal, physical, written communication or cyber-bullying, including cyber sexual bullying, 
based on the actual or perceived characteristics of mental or physical disability, sex (including pregnancy and related 
conditions, and parental status), sexual orientation, gender, gender identity, gender expression, immigration status, 
nationality (including national origin, country of origin, and citizenship), race or ethnicity (including ancestry, color, ethnic 
group identification, ethnic background, and traits historically associated with race, including, but not limited to, hair 
texture and protective hairstyles such as braids, locks, and twist), religion (including agnosticism and atheism), religious 
affiliation, medical condition, genetic information, marital status, age or association with a person or group with one or 
more of these actual or perceived characteristics or based on any other characteristic protected under applicable state 
or federal law or local ordinance. Hereafter, such actions are referred to as “misconduct prohibited by this Policy.” 

 
To the extent possible, the Charter School will make reasonable efforts to prevent scholars from being discriminated 
against, harassed, intimidated, and/or bullied, and will take action to investigate, respond, address and report on such 
behaviors in a timely manner. Fortune School staff who witness acts of misconduct prohibited by this Policy will take 
immediate steps to intervene when safe to do so. 
 
Moreover, the Charter School will not condone or tolerate misconduct prohibited by this Policy by any employee, 
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independent contractor or other person with whom Fortune School does business, or any other individual, scholar, or 
volunteer. This Policy applies to all employees, scholars, or volunteer actions and relationships, regardless of position or 
gender. Fortune School will promptly and thoroughly investigate and respond to any complaint of misconduct prohibited 
by this Policy in a manner that is not deliberately indifferent and will take appropriate corrective action, if warranted. 
Fortune School complies with all applicable state and federal laws and regulations and local ordinances in its investigation 
of and response to reports of misconduct prohibited by this Policy. 

 
Title IX, Harassment, Intimidation, Discrimination and Bullying Coordinator (“Coordinator”): 

Michelle Grace, Chief Operating Officer 
Fortune School of Education 

2890 Gateway Oaks Drive., #100 | Sacramento, CA | 95833 | (916) 924-8633 
COORDINATOR@FORTUNESCHOOL.US 

 
Definitions 

Prohibited Unlawful Harassment 
• Verbal conduct such as epithets, derogatory jokes or comments or slurs. 
• Physical conduct including assault, unwanted touching, intentionally blocking normal movement or interfering 

with work or school because of sex, race or any other protected basis. 
• Retaliation for reporting or threatening to report harassment. 
• Deferential or preferential treatment based on any of the protected characteristics listed above. 

 

Prohibited Unlawful Harassment under Title IX 
Title IX (20 U.S.C. § 1681 et seq.; 34 C.F.R. § 106.1 et seq.) and California state law prohibit discrimination and harassment 
on the basis of sex. In accordance with these existing laws, discrimination and harassment on the basis of sex in education 
institutions, including in the education institution’s admissions and employment practices, is prohibited. All persons, 
regardless of sex, are afforded equal rights and opportunities and freedom from unlawful discrimination and harassment 
in education programs or activities conducted by Fortune School. 

 
Fortune School is committed to providing a work and educational environment free of sexual harassment and considers 
such harassment to be a major offense, which may result in disciplinary action. Inquiries about the application of Title IX 
and 34 C.F.R. Part 106 may be referred to the Coordinator, the Assistant Secretary for Civil Rights of the U.S. 
Department of Education, or both. 

Sexual harassment consists of conduct on the basis of sex, including but not limited to unwelcome sexual advances, 
requests for sexual favors and other verbal or physical conduct on the basis of sex, regardless of whether or not the 
conduct is motivated by sexual desire, when: (a) Submission to the conduct is explicitly or implicitly made a term or a 
condition of an individual’s employment, education, academic status, or progress; (b) submission to, or rejection of, the 
conduct by the individual is used as the basis of employment, educational or academic decisions affecting the individual; 
(c) the conduct has the purpose or effect of having a negative impact upon the individual’s work or academic performance, 
or of creating an intimidating, hostile, or offensive work or educational environment; and/or (d) submission to, or 
rejection of, the conduct by the individual is used as the basis for any decision affecting the individual regarding benefits 
and services, honors, programs, or activities available at or through the educational institution. 
 
It is also unlawful to retaliate in any way against an individual who has articulated a good faith concern about sexual 
harassment against themselves or against another individual. Sexual harassment may include, but is not limited to: 

• Physical assaults of a sexual nature, such as: rape, sexual battery, molestation or attempts to commit these 
assaults. 

• Intentional physical conduct that is sexual in nature, such as touching, pinching, patting, grabbing, brushing against 
another’s body, or poking another’s body. 

• Unwanted sexual advances, propositions or other sexual comments, such as: 
o Sexually oriented gestures, notices, remarks, jokes, or comments about a person’s sexuality or sexual 

experience. 
o Preferential treatment or promises of preferential treatment to an individual for submitting to sexual 

mailto:COORDINATOR@FORTUNESCHOOL.US
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conduct, including soliciting or attempting to solicit any individual to engage in sexual activity for 
compensation or reward or deferential treatment for rejecting sexual conduct. 

o Subjecting or threats of subjecting a scholar or employee to unwelcome sexual attention or conduct or 
intentionally making the scholar’s or employee’s performance more difficult because of the scholar’s or 
the employee’s sex. 

 
• Sexual or discriminatory displays or publications anywhere in the work or educational environment, such as: 

o Displaying pictures, cartoons, posters, calendars, graffiti, objections, promotional materials, reading 
materials, or other materials that are sexually suggestive, sexually demeaning or pornographic or bringing 
or possessing any such material to read, display or view in the work or educational environment. 

o Reading publicly or otherwise publicizing in the work or educational environment materials that are in 
any way sexually revealing, sexually suggestive, sexually demeaning or pornographic. 

o Displaying signs or other materials purporting to segregate an individual by sex in an area of the work or 
educational environment (other than restrooms or similar rooms). 

 

The illustrations of harassment and sexual harassment above are not to be construed as an all-inclusive list of prohibited 
acts under this Policy. 

 
Prohibited Bullying 
Bullying is defined as any severe or pervasive physical or verbal act or conduct, including communications made in writing 
or by means of an electronic act. Bullying includes one or more acts committed by a scholar or group of scholars that 
may constitute sexual harassment, hate violence, or creates an intimidating and/or hostile educational environment, 
directed toward one or more scholars that has or can be reasonably predicted to have the effect of one or more of the 
following: 

1. Placing a reasonable scholar 1 or scholars in fear of harm to that scholar’s or those scholars’ 
person or property. 

2. Causing a reasonable scholar to experience a substantially detrimental effect on the scholar’s 
physical or mental health. 

3. Causing a reasonable scholar to experience a substantial interference with the scholar’s academic 
performance. 

4. Causing a reasonable scholar to experience a substantial interference with the scholar’s ability to 
participate in or benefit from the services, activities, or privileges provided by Fortune School. 

Cyberbullying is an electronic act that includes the transmission of harassing communication, direct threats, or other 
harmful texts, sounds, or images on the Internet, social media, or other technologies using a telephone, computer, or any 
wireless communication device. Cyberbullying also includes breaking into another person’s electronic account and 
assuming that person’s identity in order to damage that person’s reputation. 

 
Electronic act means the creation or transmission originated on or off the school site, by means of an electronic device, 
including, but not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or 
pager, of a communication, including, but not limited to, any of the following: 

1. A message, text, sound, video, or image. 
2. A post on a social network Internet Web site including, but not limited to: 

a. Posting to or creating a burn page. A “burn page” means an Internet Web site created for the 
purpose of having one or more of the effects as listed in the definition of “bullying,” above. 

b. Creating a credible impersonation of another actual scholar for the purpose of having one or 
more of the effects listed in the definition of “bullying,” above. “Credible impersonation” means 
to knowingly and without consent impersonate a scholar for the purpose of bullying the scholar 
and such that another scholar would reasonably believe, or has reasonably believed, that the 
scholar was or is the scholar who was impersonated. 

c. Creating a false profile for the purpose of having one or more of the effects listed in the definition 
of “bullying,” above. “False profile” means a profile of a fictitious scholar or a profile using the 
likeness or attributes of an actual scholar other than the scholar who created the false profile. 

3. An act of “Cyber sexual bullying” including, but not limited to: 
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a. The dissemination of, or the solicitation or incitement to disseminate, a photograph or other 
visual recording by a scholar to another scholar or to school personnel by means of an electronic 
act that has or can be reasonably predicted to have one or more of the effects described in 
definition of “bullying,” above. A photograph or other visual recording, as described above, shall 
include the depiction of a nude, semi-nude, or sexually explicit photograph or other visual 
recording of a minor where the minor is identifiable from the photograph, visual recording, or 
other electronic act. 

b. “Cyber sexual bullying” does not include a depiction, portrayal, or image that has any serious 
literary, artistic, educational, political, or scientific value or that involves athletic events or school- 
sanctioned activities. 

 

1 “Reasonable scholar” is defined as a scholar, including, but not limited to, an exceptional needs scholar, who exercises care, 
skill and judgment in conduct for a person of his or her age, or for a person of his or her age with his or her exceptional needs. 

 
4. Notwithstanding the definitions of “bullying” and “electronic act” above, an electronic act shall not 

constitute pervasive conduct solely on the basis that it has been transmitted on the Internet or is currently 
posted on the Internet. 

 
Formal Complaint of Sexual Harassment means a written document filed and signed by a complainant who is 
participating in or attempting to participate in Fortune School’s education program or activity or signed by the 
Coordinator alleging sexual harassment against a respondent and requesting that Fortune School investigate the allegation 
of sexual harassment. 

Respondent means an individual who has been reported to be the perpetrator of conduct that could constitute sexual 
harassment. 

 
Bullying and Cyberbullying Prevention Procedures 
Fortune School has adopted the following procedures for preventing acts of bullying, including cyberbullying. 

1. Cyberbullying Prevention Procedures 
Fortune School advises scholars: 

a. To never share passwords, personal data, or private photos online. 
b. To think about what they are doing carefully before posting and by emphasizing that comments 

cannot be retracted once they are posted. 
c. That personal information revealed on social media can be shared with anyone including 

parents, teachers, administrators, and potential employers. Scholars should never reveal 
information that would make them uncomfortable if the world had access to it. 

d. To consider how it would feel receiving such comments before making comments about 
others online. 

Fortune School informs Charter School employees, scholars, and parents/guardians of Fortune School’s 
policies regarding the use of technology in and out of the classroom. Fortune School encourages 
parents/guardians to discuss these policies with their children to ensure their children understand and 
comply with such policies. 

2. Education 
Fortune School employees cannot always be present when bullying incidents occur, so educating scholars 
about bullying is a key prevention technique to limit bullying from happening. Fortune School advises 
scholars that hateful and/or demeaning behavior is inappropriate and unacceptable in our society and at 
Fortune School and encourages scholars to practice compassion and respect each other. 

Charter School educates scholars to accept all scholar peers regardless of protected characteristics 
(including but not limited to actual or perceived sexual orientation, gender identification, physical or 
cognitive disabilities, race, ethnicity, religion, and immigration status) and about the negative impact of 
bullying other scholars based on protected characteristics. 

 



61  

Fortune School’s bullying prevention education also discusses the differences between appropriate and inappropriate 
behaviors and includes sample situations to help scholars learn and practice appropriate behavior and to develop 
techniques and strategies to respond in a non-aggressive way to bullying-type behaviors. Scholars will also develop 
confidence and learn how to advocate for themselves and others, and when to go to an adult for help. 
Fortune School informs Fortune School employees, scholars, and parents/guardians of this Policy and encourages 
parents/guardians to discuss this Policy with their children to ensure their children understand and comply with this 
Policy. 
 
Professional Development 
Fortune School annually makes available the online training module developed by the California Department of Education 
pursuant Education Code section 32283.5(a) to its certificated employees and all other Fortune 
School employees who have regular interaction with scholars. Fortune School informs certificated employees about the 
common signs that a scholar is a target of bullying including: 

• Physical cuts or injuries 
• Lost or broken personal items 
• Fear of going to school/practice/games 
• Loss of interest in school, activities, or friends 
• Trouble sleeping or eating 
• Anxious/sick/nervous behavior or distracted appearance 
• Self-destructiveness or displays of odd behavior 
• Decreased self-esteem 

 
Fortune School also informs certificated employees about the groups of scholars determined by Fortune School, and available 
research, to be at elevated risk for bullying. These groups include but are not limited to: 

• Scholars who are lesbian, gay, bisexual, transgender, or questioning youth (“LGBTQ”) and those 
youth perceived as LGBTQ; and 

• Scholars with physical or learning disabilities. 
 
Fortune School encourages its employees to demonstrate effective problem-solving, anger management, and self-confidence 
skills for Fortune School’s scholars. 
 

Grievance Procedures 
1. Scope of Grievance Procedures 
Fortune School will comply with its Uniform Complaint Procedures (“UCP”) policy when investigating and 
responding to complaints alleging unlawful harassment, discrimination, intimidation or bullying against a protected 
group or on the basis of a person’s association with a person or group with one or more of the protected 
characteristics set forth in the UCP that: 

a. Are written and signed; 
b. Filed by an individual who alleges that that individual has personally suffered unlawful discrimination, 

harassment, intimidation or bullying, or by one who believes any specific class of individuals has been 
subjected to discrimination, harassment, intimidation or bullying prohibited by this part, or by a duly 
authorized representative who alleges that an individual scholar has been subjected to discrimination, 
harassment, intimidation, or bullying; and 

c. Submitted to the Fortune School UCP Compliance Officer not later than six (6) months from the date the 
alleged unlawful discrimination, harassment, intimidation or bullying occurred, or the date the complainant 
first obtained knowledge of the facts of the alleged discrimination, harassment, intimidation or bullying. 

 

The following grievance procedures shall be utilized for reports of misconduct prohibited by this Policy that do not 
comply with the writing, timeline, or other formal filing requirements of a uniform complaint. For formal complaints 
of sexual harassment, Fortune School will utilize the following grievance procedures in addition to its UCP when 
applicable. 

2. Reporting 
All staff are expected to provide appropriate supervision to enforce standards of conduct and, if they observe or 
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become aware of misconduct prohibited by this Policy, to intervene when safe to do so, call for assistance, and 
report such incidents. The Board requires staff to follow the procedures in this policy for reporting alleged acts of 
misconduct prohibited by this Policy. Any scholar who believes they have been subject to misconduct prohibited 
by this Policy or has witnessed such prohibited misconduct is encouraged to immediately report such misconduct 
to the Coordinator: 

 
Michelle Grace, Chief Operating Officer 

Fortune School of Education 
2890 Gateway Oaks Drive., #100 

Sacramento, CA 95833 
(916) 924-8633 

coordinator@fortuneschool.us 
 

Complaints regarding such misconduct may also be made to the U.S. Department of Education, Office for Civil Rights. 
Civil law remedies, including, but not limited to, injunctions, restraining orders, or other remedies or orders may also 
be available to complainants. 

While submission of a written report is not required, the reporting party is encouraged to submit a written report to 
the Coordinator. Fortune School will investigate and respond to all oral and written reports of misconduct prohibited 
by this Policy in a manner that is not deliberately indifferent. Reports may be made anonymously, but formal disciplinary 
action cannot be based solely on an anonymous report. 

Scholars are expected to report all incidents of misconduct prohibited by this Policy or other verbal, or physical 
abuses. Any scholar who feels they are a target of such behavior should immediately contact a teacher, counselor, the 
Principal, Coordinator, a staff person or a family member so that the scholar can get assistance in resolving the issue in 
a manner that is consistent with this Policy. 

 
Fortune School acknowledges and respects every individual’s right to privacy. All reports shall be investigated in a 
manner that protects the confidentiality of the parties and the integrity of the process to the greatest extent possible. 
This includes keeping the identity of the reporter confidential, as appropriate, except to the extent necessary to 
comply with the law, carry out the investigation and/or to resolve the issue, as determined by the Coordinator or 
administrative designee on a case-by-case basis. 

 

Fortune School prohibits any form of retaliation against any individual who files a report or complaint, testifies, assists, 
participates, or refuses to participate in any investigation or proceeding related to misconduct prohibited by this 
Policy. Such participation or lack of participation shall not in any way affect the status, grades, or work assignments of 
the individual. Individuals alleging retaliation in violation of this Policy may file a grievance using the procedures set 
forth in this Policy. Knowingly making false statements or knowingly submitting false information during the grievance 
process is prohibited and may result in disciplinary action. 

 
All supervisors of staff will receive sexual harassment training within six (6) months of their assumption of a 
supervisory position and will receive further training once every two (2) years thereafter. All staff, and any individual 
designated as a coordinator, investigator or decision-maker will receive sexual harassment training and/or instruction 
concerning sexual harassment as required by law. 
 
3. Supportive Measures 
Upon the receipt of an informal or formal complaint of sexual harassment, the Coordinator will promptly contact the 
complainant to discuss the availability of supportive measures. The Coordinator will consider the complainant’s wishes 
with respect to supportive measures, inform the complainant of the availability of supportive measures with or without 
the filing of a formal complaint of sexual harassment, and explain the process for filing a formal complaint of sexual 
harassment. 

 
Supportive measures are non-disciplinary, non-punitive individualized services offered as appropriate, as reasonably 
available, and without fee or charge to the complainant or the respondent before or after the filing of a formal 
complaint of sexual harassment or where no formal complaint of sexual harassment has been filed. Such measures are 
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designed to restore or preserve equal access to Fortune School’s education program or activity without unreasonably 
burdening the other party, including measures designed to protect the safety of all parties or Fortune School’s 
educational environment, or deter sexual harassment. Supportive measures available to complainants and respondents 
may include but are not limited to counseling, extensions of deadlines or other course-related adjustments, 
modifications of work or class schedules, campus escort services, mutual restrictions on contact between the parties, 
changes in work locations, leaves of absence, increased security and monitoring of certain areas of the campus, and 
other similar measures. Fortune School will maintain as confidential any supportive measures provided to the 
complainant or respondent, to the extent that maintaining such confidentiality would not impair the ability of Fortune 
School to provide the supportive measures. 

 
4. Investigation and Response 
Upon receipt of a report of misconduct prohibited by this Policy from a scholar, staff member, parent, volunteer, 
visitor or affiliate of Fortune School, the Coordinator (or administrative designee) will promptly initiate an 
investigation. In most cases, a thorough investigation will take no more than twenty-five (25) school days. If the 
Coordinator (or administrative designee) determines that an investigation will take longer than twenty-five (25) school 
days and needs to be delayed or extended due to good cause, the Coordinator (or administrative designee) will inform 
the complainant of the reasons for the delay or extension and provide an approximate date when the investigation 
will be complete. 

 
At the conclusion of the investigation, the Coordinator (or administrative designee) will meet with the complainant and, 
to the extent possible with respect to confidentiality laws, provide the complainant with information about the 
investigation, including any actions necessary to resolve the incident/situation. However, the Coordinator (or 
administrative designee) will not reveal confidential information related to other scholars or employees. 

For investigations of and responses to formal complaints of sexual harassment, the following grievance procedures will 
apply: 

• Notice of the Allegations 
o Upon receipt of a formal complaint of sexual harassment, the Coordinator will give all known 

parties written notice of its grievance process, including any voluntary informal resolution process. 
The notice will include: 
 A description of the allegations of sexual harassment at issue and to the extent known, the 

identities of the parties involved in the incident, the conduct allegedly constituting sexual 
harassment, and the date and location of the alleged incident; 

 A statement that the respondent is presumed not responsible for the alleged conduct until 
a final decision is reached; 

 A statement that the parties may have an advisor of their choice, who may be an attorney, 
and may inspect and review evidence; and 

 A statement that Fortune School prohibits an individual from knowingly making false 
statements or knowingly submitting false information during the grievance process. 

• Emergency Removal 
o Fortune School may place a non-scholar employee respondent on administrative leave during the 

pendency of a formal complaint of sexual harassment grievance process in accordance with Fortune 
School’s policies. 

o Fortune School may remove a respondent from Fortune School’s education program or activity on 
an emergency basis, in accordance with Fortune School’s policies, provided that Fortune School 
undertakes an individualized safety and risk analysis, determines that an immediate threat to the 
physical health or safety of any scholar or other individual arising from the allegations of sexual 
harassment justifies removal, and provides the respondent with notice and an opportunity to 
challenge the decision immediately following the removal. 

o This provision may not be construed to modify any rights under the IDEA, Section 504, or the 
ADA. 

• Informal Resolution 
o If a formal complaint of sexual harassment is filed, Fortune School may offer a voluntary informal 

resolution process, such as mediation, to the parties at any time prior to reaching a determination 
regarding responsibility. If Fortune School offers such a process, it will do the following: 
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 Provide the parties with advance written notice of: 

• The allegations; 
• The requirements of the voluntary informal resolution process including the 

circumstances under which the parties are precluded from resuming a formal 
complaint of sexual harassment arising from the same allegations; 

• The parties’ right to withdraw from the voluntary informal resolution process and 
resume the grievance process at any time prior to agreeing to a resolution; and 

• Any consequences resulting from participating in the voluntary informal resolution 
process, including the records that will be maintained or could be shared; and 

 Obtain the parties’ advance voluntary, written consent to the informal resolution process. 
o Fortune School will not offer or facilitate an informal resolution process to resolve allegations that an 

employee sexually harassed a scholar. 
 

• Investigation Process 
o The decision-maker will not be the same person(s) as the Coordinator or the investigator. Fortune 

School shall ensure that all decision-makers and investigators do not have a conflict of interest or 
bias for or against complainants or respondents. 

o In most cases, a thorough investigation will take no more than twenty-five (25) school days. If the 
investigator determines that an investigation will take longer than twenty-five (25) school days and 
needs to be delayed or extended due to good cause, the investigator will inform the complainant 
and any respondents in writing of the reasons for the delay or extension and provide an 
approximate date when the investigation will be complete. 

o The parties will be provided with an equal opportunity to present witnesses, to inspect and review 
any evidence obtained that is directly related to the allegations raised, and to have an advisor 
present during any investigative meeting or interview. 

o The parties will not be prohibited from discussing the allegations under investigation or to gather 
and present relevant evidence. 

o A party whose participation is invited or expected at an investigative meeting or interview will 
receive written notice of the date, time, location, participants, and purpose of the meeting or 
interview with sufficient time for the party to prepare to participate. 

o Prior to completion of the investigative report, Fortune School will send to each party and the 
party’s advisor, if any, a copy of the evidence subject to inspection and review, and the parties will 
have at least ten (10) days to submit a written response for the investigator’s consideration prior 
to the completion of the investigation report. 

o The investigator will complete an investigation report that fairly summarizes all relevant evidence 
and send a copy of the report to each party and the party’s advisor, if any, at least ten (10) days 
prior to the determination of responsibility. 

• Dismissal of a Formal Complaint of Sexual Harassment 
o If the investigation reveals that the alleged harassment did not occur in Fortune School’s educational 

program in the United States or would not constitute sexual harassment even if proved, the formal 
complaint with regard to that conduct must be dismissed. However, such a dismissal does not 
preclude action under another applicable Fortune School policy. 

o Fortune School may dismiss a formal complaint of sexual harassment if: 
 The complainant provides a written withdrawal of the complaint to the Coordinator; 
 The respondent is no longer employed or enrolled at Fortune School; or 
 The specific circumstances prevent Fortune School from gathering evidence sufficient to 

reach a decision on the formal complaint or the allegations therein. 
o If a formal complaint of sexual harassment or any of the claims therein are dismissed, Fortune 

School will promptly send written notice of the dismissal and the reason(s) for the dismissal 
simultaneously to the parties. 
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• Determination of Responsibility 
o The standard of evidence used to determine responsibility is the preponderance of the evidence 

standard. 
o Determinations will be based on an objective evaluation of all relevant evidence and credibility 

determinations will not be based on a person’s status as a complainant, respondent, or witness. 
o Fortune School will send a written decision on the formal complaint to the complainant and 

respondent simultaneously that describes: 
 The allegations in the formal complaint of sexual harassment; 
 All procedural steps taken including any notifications to the parties, interviews with parties 

and witnesses, site visits, and methods used to gather other evidence; 
 The findings of facts supporting the determination; 
 The conclusions about the application of Fortune School’s code of conduct to the facts; 
 The decision and rationale for each allegation; 
 Any disciplinary sanctions the recipient imposes on the respondent, and whether remedies 

designed to restore or preserve equal access to the education program or activity will be 
provided to the complainant; and 

 The procedures and permissible bases for appeals. 
 

5. Consequences 
Scholars or employees who engage in misconduct prohibited by this Policy, knowingly make false statements or 
knowingly submit false information during the grievance process may be subject to disciplinary action up to and 
including expulsion from Fortune School or termination of employment. The Coordinator is responsible for 
effective implementation of any remedies ordered by Fortune School in response to a formal complaint of sexual 
harassment. 

 
6. Right of Appeal 
Should the reporting individual find Fortune School’s resolution unsatisfactory, the reporting individual may, within 
five (5) business days of notice of Fortune School’s decision or resolution, submit a written appeal to the President 
of the Fortune School Board, who will review the investigation and render a final decision. The following appeal 
rights and procedures will also apply to formal complaints of sexual harassment: 

• The complainant and the respondent shall have the same appeal rights and Fortune School will implement 
appeal procedures equally for both parties. 

• Fortune School will notify the other party in writing when an appeal is filed. 

• The decision-maker for the appeal will give both parties a reasonable, equal opportunity to submit a written 
statement in support of, or challenging, the outcome; issue a written decision describing the result of the 
appeal and the rationale for the result; and provide the written decision simultaneously to both parties. 

7. Recordkeeping 
All records related to any investigation of complaints under this Policy are maintained in a secure location. 
Fortune School will maintain the following records for at least seven (7) years: 

• Records of each sexual harassment investigation, including any determination of responsibility; any audio 
or audiovisual recording or transcript; any disciplinary sanctions imposed on the respondent; and any 
remedies provided to the complainant. 

• Records of any appeal of a formal sexual harassment complaint and the results of that appeal. 
• Records of any informal resolution of a sexual harassment complaint and the results of that informal 

resolution. 
• All materials used to train Title IX coordinators, investigators, decision-makers, and any person who 

facilitates an informal resolution process. 
• Records of any actions, including any supportive measures, taken in response to a report or formal 

complaint of sexual harassment. 
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SCHOLAR-PARENT HANDBOOK 
ACKNOWLEDGEMENT OF RECEIPT 

(Please tear out this page and return) 
 

Scholar’s Name:   
 

Parent/Guardian’s Name:   
 
 

This Scholar-Parent Handbook has been prepared for your information and understanding of the 
school’s policies, philosophies, practices and rules. PLEASE READ IT CAREFULLY. Upon 
completion of your review of this handbook, please sign the statement below and return it to 
your child’s teacher by the due date below. 

 
I have received and read a copy of the Scholar-Parent Handbook that outlines the school’s goals, 
policies, rules and expectations. 

 
I have familiarized myself with the contents of this handbook. By my signature below, I 
acknowledge, understand, accept and agree to comply with the information contained in the 
Scholar-Parent Handbook provided to me. I understand this handbook is not intended to cover 
every situation that may arise during my or my child’s enrollment, but is simply a general guide to 
the goals, policies, practices, benefits and expectations. 

 
I also understand that this handbook is subject to revision by the administration without prior 
notice and at its sole discretion. However, I may expect to receive in a timely manner a copy of 
all such revisions. I also understand that this handbook supersedes all prior versions of a scholar- 
parent handbook that may have been issued. 

 
 
 
 

Signature of Scholar  Date 
 
 
 

 

Signature of Parent and Guardian  Date 

 
 

Please return to your scholar’s homeroom teacher by: 
August 28, 2026 
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